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1. O01mme moJ10KeHus

1.1. [Tonoxenue o TMYHOM Jielie cryaeHTa (aanee - [lonoxenue) onpeaenser
nopsiiok  (popmMupoBaHusi, BEACHUS, XPAHEHUS JHMYHBIX JIeJd OOydYarommxcs
['ocymapcTBeHHOro  OIOKETHOTO  MPO(ECCHOHANBHOTO  00pa30BaTEIbHOTO
yupexnenuss MockoBckoit obmactu «Hapo-®oMmuHCKHI TeXHUKyM» (nanee -
TexHuKyMm).

1.2. [Tonoxenue pa3paboTaHO B COOTBETCTBHUH C:

- ®denepanbHbIM 3akOHOM OT 29.12.2012 1. Ne 273-®3 «O06 ob6pa3oBaHUU B
Poccniickon @enepanuroy;

- @enepanbHbIM 3aKOHOM 0T 27.07.2006 1. Ne 152-®3 «O nepcoHanbHBIX
JTAHHBIX»;

- ®enepanbHbIM 3aKOHOM OT 21.12.1996 r. No 159-®3 «O nonogHUTENbHBIX
rapaHTUsAX MO COIMAIBLHOW TOMJIEP)KKE JIETeH-CUPOT M JIeTeM, ocTaBIIUXCS 0e3
TOTIEYEHUS] POJIUTETIEN,;

- Ilpukazom Munnpocsemenuss Poccun ot 02.09.2020 r. Ne 457 «O6
yTBepxkaenun Ilopsiaka npueMa Ha oOydeHue o 00pa3zoBaTEIbHBIM MPOrPAMMaM
cpeaHero npogeccuoHaIbHOro 00pa3oBaHU;

- Ilpukazom MunnpocBemenus Poccun ot 14.10.2022 1. Ne 906 «OG6
yTBepkaeHun llopsiaka 3amojHeHus, ydyeTra W BblAaud JUIUIOMOB O CpPEIHEM
npodecCHOHATTEHOM 00pa30BaHUU U UX JTyOJIMKATOBY;

- IlocranoBnenue IlpaButensctBa P® ot 14.08.2013 1. Ne 697 «OO06
YTBEPKJICHUH MEPEUHs CIENUATIBHOCTEN U HAITPaBJIECHUM MOJITOTOBKH, IPU MPUEME
Ha oOydeHHWe 1O KOTOPbIM TOCTyMAalIIWe MPOXOJAT  0oO0s3aTeabHbIC
MpeBapuTeSIbHbIE  MEIUIIMHCKHE OCMOTpHI  (0OCJeOBaHUs) B  MOPSIKE,
YCTAaHOBJICHHOM TMPH 3aKJIOYEHUU TPYAOBOTO JOTOBOpa WM CIY>KeOHOTO
KOHTPaKTa [0 COOTBETCTBYIOLIEH JOJKHOCTH WM CIIEIUATIbHOCTH;

- YCcTaBOM T€XHUKYMa U MHBIMU HOPMATUBHBIMH MPABOBLIMU aKTaMHU.

1.3. Jluynble nena oO0yyaroumxcs OTHOCATCA K JOKYMEHTaM, COJIEp KalluM

nepcoHajgbHble JaHHbie. HWHQopmarus, cojaepkamascs B JUYHOM JIeie



oOydarollerocs, He MOXKET IepeAaBaTbCsd TPETbUM JIMIAM 32 HCKIOYEHHEM
Clly4aeB, IPELYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.4. Jluna, BUHOBHBIE B HAPYyUIEHUH HOPM, PETYJIHPYIOLIUX MOJIy4YECHHE,
00palboTKy, nepenady M 3aluTy NEPCOHAIBHBIX JAHHBIX OOYy4YarolUXcs, HECYT
JUCUUIUIMHAPDHYID M aJMUHUCTPAaTUBHYIO  OTBETCTBEHHOCTb  COIJIACHO
dbenepabHOMY 3aKOHOAATEIIbCTBY.

1.5. Tlo odunuanpbHOMy  TpeOOBaHUIO  MPEACTABUTENICH  OpPraHOB
VCIIOJIHUTEIIbHOM BJIACTU M TOCYAApPCTBEHHBIX opraHoB Poccuiickount denepannu,
O0(QOpPMIIECHHOMY B YCTAaHOBJICHHOM IOpSAKE, M3 JMYHOTO Jeja oO0ydaromerocs
MOXeT ObITh nepenaHa HHpopManus B o0beMe, HE MpeBbIIIAONEM 00beM
3ampamuBaeMblx cBedeHuM. [lncbMeHHOE paspelmeHue Ha MpPEeAOoCTaBIICHUE
uH(pOpMaIMU U3 JUYHOIO Jeia, 00y4arolerocs JaeT AUPEKTOp TEXHUKyMma WA
JULO, UM YIIOJJHOMOYEHHOE.

1.6. Hacrosmee [lonoxenune o0sA3aTeabHO AN COTPYAHUKOB TEXHUKYMA,
OTBETCTBEHHBIX 3a (OpMUpOBaHHE, BEJICHUE U XpaHEHUE JIMYHBIX Jell
00ydJaronmxcsl.

1.7. TpeboBanusa Hactosiero [lonoxenus 1al0T BO3MOXXHOCTD JIUIaM, HE
3aKOHYUBIIMM 00y4€HHE, BOCCTAHOBUTHCS B TEXHUKYM I10CJI€ OTYHCIICHUS,  TAKXKE
paHee 00y4aBIIMMCSI HA OCHOBAHUU 3asBJICHUS U COOTBETCTBYIOIIMX JOKYMEHTOB
MOJIYYUTh AyOJHMKAT AOKYMEHTa 00 00pa30BaHMM M O KBAIU(UKALMK MPU MOpUE,
norepe  OopuruHaiga 00  WHBIE  JOKYMEHTBbl  (CHOpPaBKH,  CBEICHHUS),
noaTBepxkaaroie (paxkt o0yuyeHuss MO COOTBETCTBYIOLIEH 00pa3oBaTENbHOU

MporpaMMe B TEXHUKYME.
2. ®opMuUpPOBAHHUE JUYHOIO /1€JIa B IPUEMHON KOMHUCCHH

2.1. ®opMHpoBaHKE JTMYHOTO JeJIa 00yYarolIerocs OCYIECTBISETCS Ha dTare
IpremMa JOKYMEHTOB IMOCTYNAIIUX B TEXHUKYM.

2.2. Jluunoe neno GopMUPYETCs HAa KaXKIOTO MOCTYMAIOIIETO B TEXHUKYM H
1o 3aunciieHus xpanutcs B [IpueMHoil komuccuu. [loctynarmomeMy npu JIMYHOM

MpCaACTABJICHUHU NOKYMCHTOB BbIJACTCA PACIIMCKA O IIPUCME TOKYMCHTOB.



OTBETCTBEHHOCTD 32 (POPMUPOBAHUE U BEACHHE JIMUHBIX JIeJ MOCTYHAOLIUX
BO3JIaraeTcsl Ha OTBETCTBEHHOro cekpeTaps [IpueMHol KoMuccUu.

2.3. Ilocne 3auucieHuss 00y4YarOIMUXCS UX JUYHBIE JIeJIa OTBETCTBEHHBIM
CeKpeTapeM MPUEMHON KOMHUCCHH MEPEAAI0TCS B YUEOHYIO YacTh HE MO3/IHEE, YeEM
3a 5 pabouux nHEH a0 Havana yuyeOHoro roja. OTBETCTBEHHOCTh 3a JajibHEHIIIee
BEJICHUE U XpaHEHUE JIMYHBIX JIe] 00yJaroMXCcsl BO3JIaraeTcsl Ha CeKpeTaps.

2.4.  CdopmupoBaHHOE MPUEMHON KOMHUCCUEHN TMYHOE JIeJI0 00yJaroIerocs
HA MOMEHT Iepeaud B y4eOHYI0 4YacTb B 0O0S3aTEIbHOM MOPSIKE IOJKHO
CoZiepXkaTh CJIEIYIOIUE JOKYMEHTHI:

- OMMKUCh BIOKEHHBIX TJOKYMEHTOB;

- INYHOE 3asIBJICHUE O MPUEME B TEXHUKYM;

- KOTHIO JJOKYMEHTa, YAOCTOBEPSIOIIETO JTUYHOCTb, IPa’KJaHCTBO;

- OpPUTMHAJI WM 3aBEPEHHYIO0 KCEPOKOIMIO JOKYMEHTa 00 0O0pa3oBaHHH U
(nnn) MOKyMeHTa 00 00pa30BaHWU U O KBaTU(UKAIIH;

- TNpU TPEIbSBIECHUU OpUTHMHANIA JOKYMEHTa 00 00pa3oBaHHMM, KOIHUIO
JIOKYMEHTa 3aBepsIeT CEKpeTapb MPUEMHON KOMUCCHUH;

- 3aBEpPEHHBbId B YCTAHOBJIEHHOM TMOPSIKE NEPEeBOJ Ha PYCCKUN S3BIK
JIOKyMEHTa MHOCTPAHHOTO TOCyJapcTBa 00 OOpa30BaHUU U MPWIOKEHUS K HEMY
(1711 THOCTPAHHBIX TPAXK/IAH);

- CBUIETENBCTBO O TMPU3HAHUM HWHOCTPAHHOTO OOpa3oBaHus (IS
WHOCTPAHHBIX TpaXJaH B Ciydyae HEOOXOAMMOCTH TOJTBEPKICHUS YPOBHS
o0pa3oBaHusl, TOJIy4aeMOoro 3a pyOexoM, pOCCUCKOMY B COOTBETCTBUHU CO CTaThEN
107 ®enepanpHoro 3akoHa ot 29.12.2012 r. Ne 273-®3 «OO6 oOpa3oBaHuM B
Poccuiickoit @eneparuny);

- KOMMM JIOKYMEHTOB WJIM HWHBIX JI0KAa3aTeJNbCTB, IMOJTBEPHKAAIOLINX
MPUHAIJICKHOCTh COOTEUECTBEHHMKA, MPOXKUBAIOIIETO 32 PyOEkKOM, K TPYIIIIaM,
MpEeayCMOTPEHHBIM cTaThel 17 @enepanbHOro 3akoHa oT 24 mast 1999 r. Ne 99-@3
«O rocynmapctBeHHol mnosnmTuke Poccuiickoit ®epepauud B OTHOIICHUHM

COOTEYECTBEHHUKOB 32 PyOEKOM»;



- JIOKYMEHT, TMOJTBEPKIAOIIMI HWHBAIMWIHOCTh WM OTrPAHUYCHHBIC
BO3MOXKHOCTH 3JI0pPOBbsI, TpeOYyIOIME CO3/1aHUsl OCOOBIX YCJIOBHHM Uisl cAadu
BCTYNUTENIBHBIX HCOBITAHUN (IIPU HAJIMYUM TaKoBBIX corjacHo Ilpukazy
Munnpocgernienus Poccun ot 02.09.2020 1. Ne 457) u nanpHelero o0y4eHus;

- JIOKYMEHTBI, TOATBEPKAAIONINE IOPUIUUYECKUN CTaTyC JIETe - CUPOT U
JIeTeH, OCTABIINUXCS O€3 TOTICUCHUSI POIUTENECH;

- CIIPaBKY O MPEABAPUTEIBHOM MEIUIIMHCKOM OCMOTpE ([JIs1 MOCTYHAIOLIUX
Ha CIIEIMAJIbHOCTH, IEPEUNCIICHHBIE B TOCTaHOBJIeHNH [ IpaBurenbcTBa Poccuiickoit
®deneparuu ot 14 aBrycra 2013 1. No 697);

- corjacue Ha 00pabOTKy MEePCOHANIbHBIX JaHHBIX;

- 4 pororpaduu pazmepom 3x4;

- JIoroBop 00 oOpa3oBaHWU (B Cilyyae MOCTYIUICHUS Ha OOy4YeHHE 3a CueT
CpencTB PU3NUECKUX WU IOPUINUCCKUX JIUIT);

- KOTIUIO JIOTOBOpPA O IIEJIEBOM OOYyYEeHHH (B CITy4ae 3aKII0UYEHUsS JOTOBOPaA O
[[EJIEBOM OOYUYEHMHM MEXK]y TOCTYMAaoIMM Ha 0Opa3oBaTeIbHYIO IPOTPAMMY
CpenHero Mpo¢eCCHOHAIIBHOTO 00pPa30BaHUs U OPTAaHOM TOCY/IapCTBEHHOM BJIACTU
cyobekta Poccuiickoit deaepariuy, OpraHOM MECTHOTO CaMOYMpABJICHUS WU
OpraHu3aluei)

- BBIIIMCKA U3 MIPUKa3a O 3aUUCIICHUH;

- KONHWs CBHUACTEIbCTBA O 3aKIOYEHUM Opaka, WHBIE JOKYMEHTHI,
MOATBEPKIAIONTNE CMEHY (paMUINH (P HEOOXOAUMOCTH).

2.5. JIOKyMEHTBI, HOATBEPKAAIOIINE IOPUIUIECKUI CTATYC AETEN - CUPOT U
JIeTel, OCTaBIIMXCsS O€3 IMOIMEUECHUS] POJUTENICH, MOTYT BKJIAJbIBATHCS B JIUYHOE
JIen0 00ydJaromerocss IMocjae 3a4ucieHUs B Clydae BO3HMKHOBEHHUS IpaBa Ha
npeaocTaBiieHne odyyaromemMycsi Jabrot corinacHo denepanbHoMmy 3akoHy OT 21
nekadps 1996 r. Ne 159-03 «O MOMOTHUTEIBHBIX TApAaHTHSIX IO COIMAIBHOM
MOJICPIKKE ACTEH-CUPOT U JIETECH, OCTABIIMXCS 0€3 MONEUSHUS POAUTEICH).

2.6. Ilpu 3auucnenuu oOydarouierocss B MOPAJIKE NEpPeBOAa U3 JIPYroi

o0pa3oBaTeNbHON OpPraHU3aIlMy JHYHOE €TI0 GOPMUPYETCS CEKpeTapeM ydeOHOU



yacT. B nuyHOM Jniene oOydaromierocsi, 3a4ucisieMoro B MOpSAKE MEpeBoa,
JOJKHBI XPaHUTHCS:

- 3asIBJICHHE O MEPEBOJIE;

- cipaBka 00 00yYEeHUM WK O TIepUoie O0yUCHUS;

- BBIMIUCKA U3 MPHUKa3a 00 OTYUCIICHUHU B CBSA3H C [IEPEBOJIOM;

- JOKyYMEHT O HpEeIIIecTBYIOLEM 00pa30BaHUU (OPUTMHAT YKa3aHHOTO
JIOKYMEHTA WJIA €r0 KOIIHs, 3aBEPEHHAsl B YCTAHOBJIIEHHOM MOPSJIKE);

- oroBop 00 oOpa3zoBaHuH (B ClTydae epeBo/ia Ha 00yUEHHUE 3a CUET CPEJICTB
(bU3UYECKUX WK IOPUIUYECKUX JINI);

- WHAWBUAYAIbHBIH Y4eOHBIM TUTAaH I JIMKBUAAIWUA aKaJeMHYeCKOH
3aJI0JDKEHHOCTH (TIPU HAJMYUU Pa3HUIBI B 00pa30BaTeIbHBIX IpOrpaMMax u (HUJIn)
y4eOHBIX IJIaHaX);

- BBIIIUCKA U3 MIPHUKa3a O 3aUMCIICHUH;

- 4 dpotorpaduu pazmepom 3x4.

[ToqMMHHUKN HEBOCTPEOOBAHHBIX JTOKYMEHTOB 00 OOpa30BaHUM MOCIIE
U3BSTHSI U3 JIMYHBIX JIEJ MIEPEAl0TCs B ApXUB IO OMKCH ISl XpaHEHUS.

2.7. 1lpu BOCCTaHOBJIEHHM OBIBIIETO OOYYAIOLIErOoCsl B TEXHUKYME €ro
JUYHOE Jeno (MPpU HaJU4hHM) HM3BIMACTCS U3 apXuBa TEXHUKyMa CEKpeTapeM
yueOHOW 4acTu (CekpeTapeM TexHHKyma). B JuuHOe 1ermo0 BOCCTaHOBIEHHOTO
00y4aromerocs: BKIaabIBalOTCS:

- 3a5IBJICHHE O BOCCTAHOBJICHUU;

- BBITIUCKA U3 TIPUKa3a O 3aUMCIICHUH B TIOPSIKE BOCCTAHOBIICHHSI;

- WHAWBUAYAIbHBIH YyYeOHBIM TUTAH I JIMKBUAALWUK aKaJeMHYECKON
3aJI0JDKEHHOCTH (TIpU HAJTMYUHU TaKOBOM );

- 1oroBop 00 oOpazoBaHuU (B CIydae BOCCTAHOBIICHHS Ha OOy4YeHHUE 3a CUeT
CpeacTB GU3NYECKUX UITU FOPUIUIECKUX JIMII).

[Ipu orcyTcTBUU B apxuBe JUYHOTO  JieJa BOCCTAHOBJIEHHOTO

oOyuaromierocss OHO (OPMHUPYETCS C y4eTOM TpeOoBaHMM MyHKTa 2.4.

Hacrosero llonoxenus.



2.8. Jluunpie pgena oOyyaromuxcs — (QopmMupyrTcs B Mmankax o -
cKkopociuBarensix. [IepBbIM JTUCTOM JUYHOTO Jielia SIBJISETCS OMUCH BIOXKEHHBIX B
HEro JOKyMEHTOB.

2.9. JIOKyMEHTHI U3 JIMYHBIX JIe] NOCTYMAIOIINX, HE 3aUMCIECHHBIX B YHCIIO
00y4aromuxcsi, BbIIAIOTCA OTBETCTBEHHBIM CEKpETapeM MPHUEMHON KOMHCCHU TI0
TpeOOBaHUIO JIUIl HA OCHOBAHUHU MPEIBSIBICHHBIX PACIIUCOK O TPUEME JOKYMEHTOB.
HeBocTpeboBaHHbIE JTMYHBIE Jie]Ia TOCTYMAIOIIMX XPAHITCS B MPUEMHON KOMUCCUU
70 KOHIIa TEeKyIIero ydeOHOro roja, jAanee pachOpMUPOBBIBAIOTCS, KOMHH
JIOKYMEHTOB YHHUUYTOXKAOTCS.

[Ipu HaMMYMK OPUTHUHAIOB IOKYMEHTOB OHU (DOPMUPYIOTCS B €IMHOE AEJIO U

MEePETA0TCS B apXUB 00pa30BaTEIHLHON OpPraHU3aIluy 10 BOCTPEOOBaHMUS.
3. Benenue JJUYHBIX /1eJ1 00y4alOUMUXCs B epuoa 00ydeHUust

3.1. OO6s3aHHOCTH MO BEACHUIO JHUYHBIX JeNl OO0ydaroluXcs BO3Jaraercs
CeKpeTapsi TEXHUKyMa (cekperapsi yueOHOM 4acTH).

3.2. B Tedenue oOyudeHuUs B JIMUHBIE JeJIa 00YUYaAOIIUXCS MOTYT BHOCUTBHCS
CJIEYIOIINE JOKYMEHTHI WM CBEJICHUS:

- KOTIMSI MOJIuca 0053aTeIbHOTO METUIIMHCKOTO CTPaXOBaHU;

- KOMNHsS CTPAaxOBOTO CBUAETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUS;

- KOINHUSA CBUIETEIbCTBA O IOCTAHOBKE HA Y4eT (PU3WYECKOro JIMIA B
HAJIOTOBOM OpTaHe;

- KONIUU JOKYMEHTa O KBaJIu(UKaIUK (eciii 00y4aromuics caMOCTOSTENbHO
OCBOMJI MporpamMmy MHpoQecCHOHATBLHOTO0 00y4eHHs) Wi 00 00pa3oBaHUM U O
KBampukanuu  (ecau  OoOydYaroIMiicsi  CaMOCTOSTENIbHO  OCBOWJI  HHYIO
npodecCUOHANIbHYI0 00pa30BaTEIbHYIO MPOTPAMMY);

- 3asBIeHHWE O TepeBojie (MPEAOCTABIAECT OOYUYAIOIMIUNACS, KEIIAFOIIHIA
NEPEBECTUCh B JPYryl0 00pa30BaTENbHYIO OpraHM3alMio, WU O0ydaromuncs

TEXHUKYMa, JKeJIaloIINii IepeBECTUCh Ha JPYTYI0 00pa30BaTeIbHYIO IPOrpamMmy);



- 3asgBieHHe OO0 OTYUCICHWHM B TIOpsAAKE TmepeBoaa (MPeaoCTaBIseT
00y4JaroImuics, KOTOPBI OTYMCISETCS M3 TEXHHUKyMa B TOpSAIKE TepeBoia B
JIpyryo 00pa3oBaTeNIbHYIO OPraHU3AIIHIo);

- cmpaBKa O TiepeBojie (coriacue, KOTOpPO€ BBIJACTCS 00pa3oBaTEIbHON
OpraHu3aluel, NpUHUMAMEH Oo0ydYalolmerocs, OTYUCICHHOTO B TOPSIKE
NepeBoa);

- aTTecTallMOHHAas BEIOMOCTb, MOJATBEpXKIaromas Tmepe3ader W (Win)
nepeaTrTecTalyio AUCHUIUIMH B Clydyae 3a4yHiclIeHUs1 OOydarollerocs B MOPSAIKE
NepeBOJia, UHBIX CIy4asX, OMpPEeSIeMbIX JIOKATHbHBIMA HOPMATHUBHBIMH aKTaMH
TEXHUKYMa;

- 3asIBJICHHE O BBIXOJIE M3 aKaJeMHUECKOI0 OTITYCKa U BBIIKMCKA U3 MMPUKa3a O
J0TycKe K 00pa3oBaTeIbHOMY IMPOIIECCY;

- BBINMCKM U3 TPUKA30B O 3a4YUCICHUHU, TMEPEBOJE, OTUYUCICHUH,
BOCCTAHOBJICHUH;

- BBIMMACKH M3 TMPHKA30B C OOBSBICHHEM MEp TMOOMIPEHUSs, HarpakIeHUs,
IPEMUPOBAHMUSI, IPEIOCTABICHUN MEP COLIMATLHOM MOAIEPIKKH;

- BBITIUCKY U3 MIPUKA30B O MPUMEHEHUN MEpP TUCIUTUIMHAPHOTO B3BICKAHUS;

- KOIUHU CTIPaBOK 00 00yYEeHUH WK O TIepuojie 00ydIeHUsI, BBIJaBAEMbIX TIPH
JIOCPOYHOM IPEKpAILEHUU 00pa30BaTEeIbHbIX OTHOLLIEHUH UM B UHBIX CIy4asx (o
TpeOOBaHUIO 00YYAIOIIETOCs);

- CTyIeHYEeCKUH OueT (B ciyyae OTUMCIEHUS 00yUarolerocs);

- 3ayeTHas KHIDKKAa oOydaromierocss (70 BBIJAYM AWIUIOMA O CpPEIHEM
npo(ecCHOHATIbHOM 00pa30BaHUM BBIMYCKHUKY WJIM B Clly4ae JOCPOYHOIO
OTYHUCJIEHUS 00YYaOIIErocs u3 TEXHUKyMa);

- Komus JAWIUIoMa O CcpeaHeM mnpodeccuoHadbHOM  O0O0pa3oOBaHUU,
BbI/IaBA€MOT'0 TI0 OKOHYAHUU 00pa30BaTeIbHON MPOrPaMMBI;

- 9K3EMIUISIp PaCIMCKH O MPUHITUHM OpUTHHANIAa JOKYMEHTa 00 00pa30BaHu;
IpUKa3bl 0 TIEpeBo/ie 00yJaroIIerocs ¢ Kypca Ha Kypc;

- KONMS CHpaBKM YycrneBaeMocTd (IpU BblJaYe €€ 10  3asBICHUIO

oOyuaromierocs);



- MPOTOKOJI aTTECTAllMM WM Iepe3adeTa s 00ydaroluXcsl B YCKOPEHHbIE
CpOKH (B HEJIEJbHBIA CPOK C MOMEHTA MOJIMKUCAHUsA);

- JINCT BHYTPEHHEM OIUCH;

- HHblE HEOOXOIUMBIE JOKYMEHTHI, COIyTCTBYIOIIME OOYyYarolerocs B
nporecce 00y4eHHs B TEXHUKYMe.

3.3.  JIucThl B TMYHOM JIE€JI€ NOAIIMBAOTCS B MPUEMHON KOMHUCCUH U 3aTEM
B TEYEHHE Iepuoja OOydeHHUs NOJUIMBAIOTCS CEKpPETapeM YUYeOHOM dYacTu
(cexpeTapeM TEXHUKyMa) B XpOHOJIOTHYECKOMN MTOCIIEI0BATEIbHOCTH.

3.4. Ilpu nepeBone oOydaromerocs TEXHUKyMa Ha IPYTyI0 CIIEHHUAIbHOCTh
B JIMYHOE JIEJIO BKJIAJILIBAETCS BBIITMCKA U3 MPUKa3a O MEPEBO/IE.

3.5. Ilpu BoccTaHOBIEHHMH OOYYAIOLIETOCS B TEXHUKYM MPOAODKAETCS
BEJICHUE €ro JUYHOrO Jeia, CPOpMUPOBAHHOTO paHEe.

3.6. Ilpu oTYMCIIEHUHU U3 TEXHUKYMA B JINYHOE JIEJ0 BKJIA/IBIBACTCS:

- BHYTPEHHSISI OIIUCH IOKyMEHTOB;

- BBIIKMCKA U3 MIPUKa3a 00 OTYUCIICHUHU;

- yueOHasi KapTo4yKa 00y4aroerocs;

- KOIUS IUIIOMA O CPeHEM TPO(PecCHOHATbLHOM 00pa30BaHUU, TOTYYEHHOM
B TEXHUKYME, U MPUWIOKEHHUS] K HEMY (JIJIs1 OTYMCIIEHHBIX B CBSI3U C OKOHYAaHHUEM
Cpoka o0ydeHus );

- KOIHUA CIIpaBKU 00 00yYeHUH UK O TIEPUOJIE O0YyUEHHUS U KOS IOKYMEHTa
00 00pa3oBaHMHU, MPEACTABIECHHOTO OOYYaIOIIMMCA HAa MOMEHT 3a4YUCIICHUS B
TEXHUKYM (B CIIy4ae, €CIU B JeJI€ XPaHUJICS MOJJIMHHUK), ISl OTYMCIIEHHBIX JIUIL 10
OKOHYaHHUSI CpOKa 00yUYEeHUSI.

3.7. BHyTpeHHs1 ONUCh JOKYMEHTOB, HMEIOIIUXCS B JMYHOM JEIIe,
COJIEPKUT CIEAYIOIIUE CBEIEHUS: PErUCTPAlMOHHBIA HOMEp JIMYHOIO JIena,
nepeyeHb: HaMMEHOBAHUS, PEKBU3UTHI (TIOPSAKOBbIE HOMEpPA, aThl) TOKYMEHTOB
nena, o01iee KOJIMYeCTBO JIMCTOB JIMYHOTO JIeNa.

3.8. JIMCTBI B TUYHOM JI€JI€ MOAIIMBAKOTCS B MPUEMHON KOMUCCHH, @ 3aTEM
B TEYEHHE Iepuoja OOydueHHus NOJUIMBAIOTCS CEKpeTapeM YueOHOW dYacTu

(cexpeTapeM TEXHUKyMa) B XpOHOJIOTMUECKOU MOCIIEeI0BATEILHOCTH.



3.9. Ilpu npuoOmeHWW K JUYHOMY Iy KOMHUHA JOKYMEHTOB Ha HHUX
CTaBUTCS 3aBEPUTEIIBLHBIIN MITAMIT HJIK HAAMKUCh «KOMUs BepHay, CTaBUTCS TIOIIHCH,
yKa3bIBaCTCS JOJDKHOCTh PabOTHWMKA, WHUIMATIBI M (amwins pabOTHUKA, naTa

HOJIIUCH, T1€YaTh.
4. XpaHeHue JHUYHBIX J1eJ1 00y4alOIUXCS B IepHo] 00y4YeHHs

4.1. B nepuon 00y4yeHuUs TUYHBIE J€J1a 00YUYaAIOIUXCS XPAHATCA Y CEKpeTapst
y4eOHOM YyacTH (CeKpeTapsi TEXHUKyMa).

4.2. JHoctyn k paboTe C JUYHBIMHU JelaMHU OOydaroluXcs TEXHHUKyMa
UMEIOT: OTBETCTBEHHBIM CEKpPETaph NPUEMHOM KOMHUCCUH; CEKpeTapb ydeOHOU
qacTh (CEKpeTapb TEXHHMKYMa); JUPEKTOp TEXHUKyMa; YIOJIHOMOYEHHbBIE
3aMECTUTENN AUPEKTOpa TEXHUKyMa; WHbIE JOKHOCTHBIE JIMIAa HAa OCHOBAHUU
INUCBMEHHOTO  pa3pellieHusl  JUpPEKTOopa  TEXHUKyMa WO JUMOa, UM
YHOJHOMOYEHHOTO.

4.3. Joctyn oOy4aroImUXCsl U MHBIX JOKHOCTHBIX JIMII O€3 pa3pelieHus
PYKOBOAMTENS K TMYHBIM JIEJIaM 3arpelieH.

4.4. Jluunele Aena oOy4yarOUIMXCs, OTYUCICHHBIX U3 TEXHUKYMa, XpPaHATCA
y CEKpeTapsi TEXHMKyMa He 0oJiee TpeX MECALEB I0CIIE OTUUCIEHUS, TOCIE YEro
C/IAI0TCSI B apXUB TEXHUKYMa B YCTAHOBJIEHHOM IOPSJIKE.

4.5. B cnyuae yTpathl Wi MOPYHU JIUYHOTO Jiesia 00y4daroerocs no Kakum-
o100 TpUYMHAM CEeKpeTapeM YueOHOW dYacTh B TPUCYTCTBUH KOMHCCHH,
CO3/1aBa€MOM M3 YHWCia JIHI, UMEIOLUX JOCTyN K paboTe ¢ JMYHBIMH JeJIaMu
corjacHo MyHKTy 4.2. Hactosmero Ilomoxxenus, cocraBisieTcsi akT 00 yTepe Wiu
nopue JAu4HOro nena. Jamee dopmupyercs HOBOE JMYHOE AEN0 00ydarouierocs
COTJIaCHO TpeOoBaHUAM MyHKTa 2.4. HacTosAmero [lomoxenus.

4.6. llpu oTuucineHun oOydYarolIerocss W3 TEXHUKyMa JIMOO B cCiyyae
MOCTYIUICHHS Ha MHYIO 00pa30BaTENbHYIO MPOTpaMMy U3 JIMYHOTO JIeia BbIAAeTCs
OpUTHMHAJ IOKyMeHTa 00 00pa30BaHUM, IPEIOCTABICHHOTO HA MOMEHT 3a4UCIICHUS
(B ciyuae, ecnu B JieJie XpaHWICS MOMJIMHHUK). B nuyHOE neno BKiIaJbIBaeTcs
3asBJICHUE O BbIIaue JOKyMeHTa 00 oOpa3oBaHMM, KOMHS JOKyMEHTa 00

oOpa3oBaHuU (MpU HEOOXOTUMOCTH) U OPOPMIICHHBIM 00X0AHOM NHUCT. B ciyuae



BbIJa4YX K3 JIHUYHOI'O ACjIa 06yqa}0meroc;1 OPUTHMHAJIOB HMHBIX AOKYMCHTOB OHH
BBIJAXOTCA 110 OIIMCH, BKJIaJIbIBAEMOM B JICJIO. HpI/I O9TOM B JIMYHOM JACJIC OCTAIOTCsA

KOITNH BbIAABACMbBIX JOKYMCHTOB, 3aBCPCHHBIX TCXHUKYMOM CaMOCTOATCIIBHO.

S. IMopsok nmepeaayu JUYHBIX JeJI 00Y4AIOIIMXCS B APXUB

TEXHUKYMa

5.1. JluyHble nena BBITYCKHUKOB, a TAK)KE 00YUYaIOUXCs, OTYMCICHHBIX U3
TEXHUKyMa [0 pa3jM4yHbIM OCHOBAaHUAM, IEPENAIOTCI HAa XpPAaHEHUE B apXuB
TexHUKyMa. [lepenada TMUHBIX €7 B apXUB OCYIIECTBIISETCS CEKpeTapeM yueOHOM
YacTH MO aKTy HE MO3JHEE OKOHYAHHUS TEKYIIEro KaJeHJApHOTO rojia, B KOTOPOM
COCTOSJICS BBIYCK OOydYaromuxcs, JM00 Tpex MECSIEB MOCie U3IaHus MPUKas3a o
JOCPOYHOM TMPEKpPALEHUN O00pa30BaTENbHBIX OTHOIICHUN (JIOMyCKaeTcs mpu
HEO0OXOMMOCTH yCTaHABIMBATh MHBIE CPOKU MepeAaun JUYHBIX JIe]l B APXUB).

5.2.  OpuruHanbsl JOKYMEHTOB (arTectaT W Jp.) BBIJAIOTCA HA PYKH
OTYHCJIEHHBIM JIUIaM IO PACIHUCKY.

5.3. CryneHueckuit OujeT, cJaBacMbIil BBIMTYCKHUKOM, H3bIMACTCS U3
JUYHOIO Jieda /10 MEpelayd €ro B apXWB M YHUYTOXKAETCSA IO aKTy HE I03/IHEE
OJIHOTO MECsIla C MOMEHTA C/IauHu.

5.4. llepen coaueit TUYHBIX €7 00YYAIOIIUXCS B apXUB CEKpeTapb yueOHOM
YacTH MPOBEPSET HAJUYME BCEX HEOOXOAMMBIX JOKYMEHTOB. B cocTtaB nnyHOrO
nesna o0yJaromierocs B 00s3aTeIbHOM MOPSIKE TOJKHBI BXOUTD:

- OIIUCh BJIOKEHHBIX JOKYMEHTOB; 3as1BJIEHUE O IPUEME B TEXHUKYM;

- KOMHUS IOKYMEHTA, yI0CTOBEPSIOLIEr0 JUYHOCTh, TPAXKIAHCTBO;

- KONUsl JUIUIOMa O CpeaHeM NpodeccCuOHAaTIbHOM OOpa30BaHUU U €ro
MIPUIOKEHUS;

- 3a4eTHasl KHUXKKa 00y4aroIerocs;

- BBIITUCKHU U3 MTPUKA30B O 3aUMCICHUU U OTYUCIICHUU.

Taxxe B cocTaB JUYHOTO Jeia, MEpeaBacMoro B apXuB, MOTYT BXOJUTH
JIOKYMEHTBl 00y4Yarolmerocs, BKJIQJbIBAEMbIE B CIydasX, HPETyCMOTPEHHBIX

nyHktamu 2.4.,2.5.,2.6.,2.7.,3.2.,4.6. nacrosiero [lonoxenus.



5.5. JluuHble nena CINMBAIOTCS HUTKAaMU B JBa IMPOKOJA, JOMyCKaeTcs
CKpEIUICHHE JIUCTOB B TMAamkKe co ckopocuuBareneM. OOJI0KKa JIMYHOTO Jelia
00ydJaromerocs CoOACPKUT CIIETYIONTY0 HHHOPMAITHIO:

- IOJTHO€ HAUMEHOBAHUE YYEOHOTO 3aBE/ICHUS;

- HAMMEHOBAHUE CIIELUAIBLHOCTH, (popMa 00yUeHUs; IPU U3MEHEHUH (HOPMBI
oOydeHus: mpexHsiss QopMa CTaBUTCS B CKOOKHM, HOBas ¢Gopma o0OydeHus
JIONHCBHIBAETCS Ha 00JIOXKKE;

- ¢amunmio, uMs, oT4ecTBO (pa3dopuuBo). [lpu cmene pamunuu npexHss
3aKJII0YAETCSl B CKOOKH, HOBasl (paMuIInst MUILETCS PSAIAOM;

- 1aTy HavaJia KOMIUIEKTOBAaHMsI IMYHOTO Jieia (JaTa mpuKasa o 3a4UCICHUN);

- JaTy OKOHYaHHs KOMIUIEKTOBAaHUS JMYHOIO Jeda (Jara mpukaza o0
OTYHCIICHUHN).

5.6. Jluuynble gena oOy4yaroUIMXCs, OTYUCIEHHBIX B CBSI3M C OKOHYaHHEM
OCBOCHHS 00pa30BaTEIbHON MPOTpaMMBbI TEXHUKYyMa, XPaHATCS B apxuBe 75 JeT.
JInunble nena 00yJaroImuXxcs, OTIUCICHHBIX 110 MHBIM 00CTOSITENTLCTBAM: ¢ 1 Kypca
— XpaHsaTed S neT; co 2-3 KkypcoB — 157er.

5.7. Tlocne 3aBeplIeHUsT KOMIUIEKTOBAaHHUS JIMYHOIO JieJla K HEMY
MOJIIINBACTCS 3aBEPUTEIIBHBIN JIMCT C 3aMUCHIO:

5.8. Ilpu cmaue B apxXuB JMYHOE J€J0 MOTy4YaeT HUIACHTHU(PHUKAIMOHHBIHI

HOMED.
6. 3akaYUTEeTbHBIE MOJIO0KEHUSI

6.1. Hacrosmee IlonoxeHne BCTyNmaeT B IOPUANYECKYIO CHIIy C MOMEHTA
€ro YTBEPKJEHUS MIPUKA30M IUPEKTOPA TEXHUKYMA.

6.2. B ciuyyasx, He NpeAyCMOTPEHHbIX HacTosmuM [lomoxxeHueM,
aJIMUHUCTpALMs. ¥ AOJDKHOCTHBIE JHIIA TEXHHKyMa B BOIpocax (popMupoBaHus,
BEJICHUS W XPAaHECHUs JIMYHBIX JIEJI OOYYalolUXCsl TEXHUKyMa PYKOBOJICTBYIOTCS
3akoHomarenbcTBoM Poccuiickont denepanyu, Y CTaBOM U UHBIMA HOPMAaTHBHBIMU
JOKyMEHTaMU TEXHUKYyMa.

6.3. JlonosHeHns wu wu3MeHeHHs B Hactosmee llonoxeHue BBOAATCS

IIPUKA30M JUPEKTOPA TEXHUKYMa.



6.4. Hacrosmee IlonoxeHnue mociie BCTYIUICHUS B IOPUIUYECKYIO CHITY
JNEUCTBYET 1O €ro OTMEHbl WM MpUHATUS HOBoOro IloiokeHus mo mnpukasy

JTUPEKTOPA TEXHUKYMa.
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