MMUHUCTEPCTBO OEPA30OBAHUA U HAYKU POCCUMCKOMN ®EAEPALIUMA

nMMCbMO
ot 15 ¢pespana 2012 r. N AN-147/07

O METOAUYECKMX PEKOMEHOALUAX
No BHEAPEHWUIO CUCTEM BEAEHUA XXYPHAJI0B YCNEBAEMOCTU
B 3/IEKTPOHHOM BU/AE

Bo wucnonHeHue peweHua 3acepaHusa npesuguyma Coseta npu lpesunpeHte Poccuiickoi
depepaunn no pasBuUTHIO MHPOPMaLIMOHHOIO obuiecTBa B Poccuiickon ®eaepaumm ot 30 gekabpsa 2010
r. N A4-18040, pasgen |l, MuHobpHaykun Poccum (ganee - MMHUCTEPCTBO) pa3paboTaHbl meToauyeckme
pPEKOMEHAALMU U eAUHbIE MUHUMANbHble TPeboBaHMA K CUCTEMAM BEAEHUSA KYPHA/I0B yCNEeBaeMOCTH
YYaLLMXCA B 31EKTPOHHOM BMAE B 06pa3oBaTesibHbIX yuperaeHuax Poccuiickot ®eaepaumu.

YKasaHHble MeToAMYecKMe peKoOMeHZauun U  MUHUMANbHble TpeboBaHWMA cnocobCcTBylOT
dbopmupoBaHMO ycnosuit  ana  peanusaumm  PeaepanbHbiX FOCYAAPCTBEHHbIX 06pa3oBaTeNbHbIX
CTAaHAAPTOB HOBOrO MOKONEHWA (HauyaNbHOTO M OCHOBHOrO 06Liero 06pasoBaHUs) NO PA3BUTUIO
MHPOPMaUMOHHO-06pa3oBaTeNbHOM cpeabl 06pa3oBaTeNbHbIX yupexaeHui (aanee - OY) B yactu:

dMKcaumm xona obpasoBaTesIbHOro NPOLECCa;

OTpaXKeHUs pe3y/ibTaToB 0CBOEHMA OCHOBHOM 06pa3oBaTe/IbHOM NPOrpaMmmbl;

BO3MOXHOCTU UCMNO/Ib30BAHMUA AAHHbIX, GOpMUpPYyEMbIX B XO4e 06pa3oBaTesibHOro npouecca A
pelleHuns 3a4a4 ynpasneHna obpasoBaTesibHOM AeATENbHOCTbIO;

B3ammogeiictama QY ¢ opraHamu, OCYLLLEeCTBAAIOWMMUN yripasseHne B chepe obpa3oBaHus.

MeTogmyeckne pekomeHZauum He orpaHuumsatotr OY B Bbibope MHPOPMALMOHHBIX CUCTEM
BEAEHMA KYPHANOB YCNEBAEMOCTM YHALLMXCA U B MCNONb30BAHUN UX PACLUMPEHHbIX QYHKLMOHANbHbIX
BO3MOXKHOCTel. ITo obecneumBaeT cobntogeHne npas OY M pa3paboTyMKOB Ha CaMOCTOATENbHbIM
BbIOOP MHPOPMALMOHHbBIX CUCTEM U Ha CBOOOAY KOHKYPEHLMU B COOTBETCTBUM C MYHKTOM 8 cTaTbM 3
3aKkoHa Poccuiickon Pegepaumm ot 27 utona 2006 r. N 149-d3 "06 nHpopmaLmn, MHGOPMALLMOHHbIX
TEXHO/I0MUAX U 0 3awwmTe nHpopmaumm™ n ctatbn 15 3akoHa Poccuitckoit Pepepaumm ot 26 utona 2006 r.
N 135-0®3 "O 3awuTe KOHKypeHUMW", a TaKKe CO34aeT YC/loBUA ANs [afibHEWLero passuTuA
TEXHOIOTUMN.

B cootBetctBuMM c 3akoHom Poccuiickon depepaumm ot 27 wmwona 2010 r. N 210-d3 "06
OpraHvM3aumMmM nNpPeaoCcTaBNEeHUs TFOCYAAPCTBEHHbIX WM MYHMUMMAAbHbLIX ycayr', PacnopsaseHuamM
MpaBuTenbctBa Poccuitickoli deaepauum ot 17 gekabpa 2009 r. N 1993-p u ot 7 ceHTabps 2010 r. N
1506-p npou3BoaUTCA NepeBos rocyfapCTBEHHbIX YCAYr B 31EKTPOHHbIA BUA,. MoNHbIM nepesos, Bcex
3an/IaHUPOBAHHbIX YCAYT A0MKEH 3aBepwntbca K 1 aHsapa 2014 roaa.

MuHUCTEPCTBO 0bpallaeT BHUMaHKWeE, YTO ycayra no npefocTaBieHnio MHGOPMaUUmK O TeKkyLlen
YyCNeBaeMoCTHM yHaLLeroca, BeAEeHUIO 3/IEKTPOHHOIO AHEBHMKA M 3/IEKTPOHHOTO XKypHaia ycneBaemMocTu
OCYLLECTBNAETCA 006pPa30BaTE/bHBIMWU YUYPEKAEHUAMMN MPU Y4aCTUM OPraHOB UCMONHUTEIbHON BAACTM
cybbekTta Poccuitckoit Pepepaumn.

B pe3ynbTaTe NpefoCTaBAEHMA YKa3aHHOM ycnyrn obydatowmeca n UX poauTenu (3aKoHHble
npeacTaBUTeNN) AONKHbBI NONYYUTb AOCTYN K aKTYaIbHOW U JOCTOBEPHON MHPOPMaLLMK:

CBeAEeHUA 0 pesysibTaTax TEKYLLEro KOHTPOIA ycneBaeMocTn obyyatoLLerocs;

CBeAEeHUA 0 pesysibTaTax NPOMEXKYTOUHOM aTTecTaLmm obyyatowerocs;

CBeAeHUs 0 pesysibTaTax UTOrOBOM aTTecTaumm obyyatowerocs;

CBeAEeHMA 0 NOCeLLaeMOCTN YPOKOB (3aHATUI);

CBEAEHMSA O PACMMCAaHUMN YPOKOB (3aHATUI);

cBeAeHusA 06 USMeHeHMAX, BHOCUMbIX B pacnmncaHue YPoKoB (3aHATUI);

copeprkaHne obpasoBaTeslbHOrO MpoLecca C ONMCAaHUMEM TeM YPOKOB (3aHATMIA), maTepuana,
N3yYEHHOro Ha ypoKe (3aHATMM), 06LLEero U MHAMBUAYANbHOTO AOMALUHEro 3a43aHus.

YcnoBMA OKasaHWA rOCyAapCTBEHHOM YyCayru cornacyiTcs co cratbert 15 3akoHa "O6
obpa3zoBaHumn", B KoTopoir OY npeanmncbiBaeTca OCYLLECTBAATb MHAMBUAYANbHbIA Yy4Y4eT pe3y/abTaToB
0CBOeHMA obyyatowmmmca obpasoBaTenbHbIX MPOrPaMm, a TaKKe XpPaHEHME B apXMBaAX AAHHbIX 06 3TMX
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pesynbTaTax Ha BymaKkHbIX U (MAM) 3NEKTPOHHbIX HocuTenax (NyHKT 8) u obecneynTb poauTensm
(3aKOHHBIM NpeacTaBUTENSAM) HECOBEPLUEHHOJIETHUX OOYYalOLWMXCA BO3MOXKHOCTb O3HAKOMEHUA C
XO0OAOM W cogeprkaHMem o6pa3oBaTenbHOrO0 MpoLecca, a TaKKe C OLEeHKaMM yCcneBaemocTu
obyyatowmxca (NyHKT 7). Npu sTom OY camocTosATeNIbHO B BbiIBOpe cucTeMbl OLLEHOK, GOpPMbl, NOPAKa U
NeprMoAMYHOCTU MPOMEKYTOUHOM aTTecTalmMm obydatowmxca (NyHKT 3).

Take, cornacHo noanyHKTy 16 nyHKTa 2 crtatbn 32 yKasaHHOro 3akoHa K KomneTeHuun OY
OTHOCUTCA OCYLLECTB/IEHME TEKYLLErO0 KOHTPOAA YCMNEBAaEMOCTM W MPOMENKYTOYHOM aTTecTauum
obyyvatowmxca 0bpa3oBaTeNbHOrO yYpeKaeHUA B COOTBETCTBUM CO CBOMM YCTaBOM M TpeboBaHMAMM
HacToAllero 3akoHa.

AamuHuctpauma QY BnpaBe CcamMOCTOSATENIbHO OpPraHM30BaTb Y4YeT Yy4ebHOW [AeAaTeNbHOCTH,
PYKOBOACTBYAICb  AEMCTBYIOWMM  3aKoHoAaTenbcTBOoM. [lpu  3Tom  pykoBoautens OY  Hecet
OTBETCTBEHHOCTb 33 COOTBETCTBUE BbIOPaAHHbIX CPEACTB U GOPM y4eTa HOPMATUBHbLIM TPeboBaHUAM.

Mpukasom MuH3apaBcoupasButua Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBepKaeHUU
EAMHOro KBaIMPUKALMOHHOIO CMPABOYHMKA AOMKHOCTEN PYKOBOAUTENEN, CNELUMANUCTOB M CAYKaWmxX",
pasgen "KBanuduKaUMOHHbIE XapaKTepPUCTUKU A0KHOCTEN paboTHMKOB 0bpasoBaHMA" onpeaeneHa
OO/KHOCTHAA 0OA3aHHOCTb  yYMTeNs OCyWecTBAATb "KOHTPO/bHO-OLEHOYHYIO AeATeNbHOCTb B
06pa3oBaTeNIbHOM MNPOLLECCE C MCMOJ/Ib30BaHMEM COBPEMEHHbIX CNOCOBOB OLLEHMBAHWUA B YCAOBMUAX
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOIUI (BeAeHMEe 3NEKTPOHHbIX GOPM AOKYMEHTALMM, B
TOM UYMC/IE SNEKTPOHHOIO XypHana U AHEBHUKOB obyyatowmxca)".

B cooTtBeTcTBMM CO cTaTbeln 74 rnasbl 12 pasaena lll Tpygosoro Koaekca Poccuiickoit degepaupnm
"MameHeHMe onpepeneHHbIX CTOPOHAMKU YCNO0BUA TPYAOBOro AOrOBOpPA MO MPMYMHAM, CBA3AHHbLIM C
U3MEHEHMEM OPraHM3aLMOHHbIX UM TEXHOOTMYECKMX YC/IOBMIA Tpyaa" o HeobxoauMmocTn nepesBoaa
yyeTa y4yebHOW AeAaTeslbHOCTU B 3/1EKTPOHHbIN BMA, paboTtogatens o06a3aH yBeAOMUTb PaboTHWKa B
nUcbMeHHoM dopme He No3aHee, Yem 3a ABa Mmecaua.

Mpn BBEAEHUM  3NIEKTPOHHLIX ¢GOpM  ydyeTa Heobxoaumo  cobageHue  TpyAoBOro
3aKoHOAaTenbCcTBa. HeponycTMm HeonpaBAaHHbLIA POCT TPYAO3aTpaT Ha BeAeHWe ABOMHOro y4eTa,
paboune mecta f0KHbI ObITb 060PYA0BAHbI HAgNEXKALMM 06pa3oMm.

Jencreylowaa B Hactosuwee Bpema "WHCTPYKUMA O BeAEHMM LWKOAbHOM AOKYMeHTauuu",
yTBEprKAEHHaA MpuKasom MuHucTpa npocseweHna CCCP ot 27 pekabpa 1974 r. N 167, poctoBepHO
OTparkaeT IOrMKY U cocTaB yyeTa. Boibop ¢opmbl BeaeHUs ydeTa B COOTBETCTBUM € 3aKOHOM Poccuitckoi
depepaunn ot 10 mons 1992 r. N 3266-1 "O6 obpasoBaHMM" OTHeceH K KomneTeHuuu QY. Ons
peanusaumm cBoeit  KomneTeHuuMm OY [OMKHO NOArOTOBUTb  COOTBETCTBYIOWME  JIOKasIbHble
HOPMATUBHbIE aKTbl.

B TO ke Bpema HopmaTuBHaA 6asa BeAEHWUA SNEKTPOHHOIO AOKYMeHToobopoTa He obecnedunsaet
pelleHms BCex 3a4ay, NPUHATLIX ANA AOKYMeHTOobopoTa B bymaykHoW dopme. B cBs3M € 3TUM, B pase
CNy4aeB BO3HMKaeT HeobXoAMMOCTb BbIBOAA WMHPOPMALMKM B 3/EKTPOHHOM BMAE Ha OYyMaXKHbIN
HOCUTENb.

YuntbiBan u3NoKeHHoe, MWHOOpHaykn Poccum nonaraet LenecoobpasHbIM PEKOMEH0BaTb
OpraHam UCMNOJIHUTENbHOM BNACTU cybbeKkToB Poccuiickon Pepepaunn, ocywecTBASIOWMNM yrnpaBaeHne
B chepe 0b6pa3oBaHUs, B NMepexoaHblii Nepuos PasBUTUS 3/EKTPOHHOIO AOKYMEHTOOOOpOTa OKasaTb
nomolLLb 06pa3oBaTeNbHbIM YUYPEKAEHUAM B pa3paboTKe OKaNbHbIX HOPMATUBHbIX AaKTOB, B TOM YMC/ie
MWUHUMU3MPYIOLWMX HeEOBXoAMMOCTb NepeBoaa MHPopMaLmn N3 "3NEeKTPOHHOTO KypHana" B GymarKHbIN
BMZ, B 3aBMCUMOCTM OT UCMOAb3yemblix B OY MHOOPMALMOHHBIX CUCTEM YYETa, A TaKKe Onpeaenstowmnx
TpeboBaHUA K popme LOKYMEHTOB HAa ByMaXHOM HocUTeNe, KOraa OHM HeE0BX0AMMblI.

A.K.NOHOMAPEB

MpunoxkeHune

CNCTEMBI
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BEOAEHWNA }YPHAJ10B YCIEBAEMOCTU OBYYAKOLWWMXCA B 3JIEKTPOHHOM
BMAE B OGPA30BATE/IbHbIX YYPEXAEHUAX POCCUNCKOWN ®ELEPALINAM

LIN®DP "SNEKTPOHHbIN KYPHAN"
Yactb 1. METOAUYECKUE PEKOMEHOALNN
Obuwune ceegeHus

HasHayeHMe fOKYyMeHTa

HacToAawmin AOKYMEHT COAEPKUT METOANYECKME PEKOMEHAALMM MO OpPraHM3aummn nepexona Ha
SNEKTPOHHYIO GOpMYy BeAEeHWs KypHanoB ycneBaemocTM obyyatowmxca B obpasoBaTenbHbIX
yuperkaeHuax Poccuitickont depepaumm.

Bbibop WMHPOPMAUMOHHON CUCTEMbI BEAEHWUS B 3NEKTPOHHOM BWUAE KYPHA/OB YCNEBAEMOCTU
obyyarowmxcs B 06pa3oBaTeNbHbIX yupexaeHusax Poccuiickor depepaumn JOMKEH OCYLLECTBAATLCS
06pa3oBaTENbHBIM YUYPEXOAEHMEM HA OCHOBaHMM "CUCTEMbl BefEHUS KYPHANOB YCNeBaemMOCTH
0bYyYaloLWMXCs B 3/IEKTPOHHOM BUAE B 06LLe06pa30oBaTeNbHbIX yuperkaeHuax Poccuitickon depepaumm.
YacTtb 2 "EamHble TpeboBaHUA".

PaspaboTtumk
MuHucTepcTBO 06pa3oBaHunA U Hayku Poccuiickolt Pepepaunn. Mocksa, Teepckas, 11.

OcHoBaHWA 4nAa pa3paboTkm

Hactoawmit fOKymeHT pa3paboTaH B COOTBETCTBMM C Nopy4YyeHnem npesvamyma CoseTa npu
Mpe3ngeHTte Poccuiickoit Pepepaumn no passBuUTUIO MHPOPMALMOHHOrO obuwectsa B Poccuiickol
depepaunn ot 22 pekabps 2010 roga no sonpocy: "O BHeAPEHMU 3/IEKTPOHHbIX 06pa3oBaTeNbHbIX
pecypcoB B y4ebHbIN npouecc n mMepax No METOAMYECKOW U TEXHUYECKOM MoAdeprKKe nenaroros Ha
mectax" Mo paspaboTke eauHbix TpeboBaHMA K CUCTEMAM BELEHUA KYPHANOB YCNEBAaeMOCTU
obyyatoLWwmxcsa B 3/1eKTPOHHOM BUAE B 06LLLe06Ppa30BaTENbHbIX YUPEKAEHUSX.

Mcnonb3yemble COKpaleHun

TepmuH OnpenesieHue
KT VHQOPMaLMOHHO-KOMMYHMKALIVMOHHEIE TEXHOJOTUN
UC VHbpopMaLUMOHHAas CUCTEMa
10 [lporpaMMHOEe oObOecleueHne
oy ObpasoBaTesibHOS yUpexIeHUe
oYyO OpraH ynpabJjieHrda OOpas3OBaHUA
9K DJIEKTPOHHBI XypHAaJ
G SJIEKTPOHHEIM IHEBHUK

MCI'IO/'Ib3yeMbIe TEPMUHDI

TepmMuH OnpegnesieHne

DJIEKTPOHHBIN XypHAaJI [I0 wmnM DBJEKTPOHHEIE CEPBUCH, ob0ecneuuBapme ydeT
BBINTOJIHEHU A yuebHOM IPOTPaMMEHL, B TOM uycre
YyCIIeBaeMOCTM M IIOCellaeMOCTM OD0yudallMXCs

DJIeK TPOHHEIN [0  wmnm BJIEKTPOHHEIE CEepPBUCH, obecneumBamme B

OHEBHUK 3JIEKTPOHHOM BMIe MHOOPpMMPOBaHME OOydanumxcsa UM UX
pomouTesie  (3aKOHHBIX npencTaBuUTesIeNn) e} xome u
pes3yJibTaTax ydebHOT'O Ipolecca

AnvmHMcTpauma 0OY [IpencraBuUTENN aIMVHMCTPAaLUUM oy: OIVPEKTOP,
3aMeCcTUTeNN OUpeKTopa

CorpynHuk OY dusmuUeckoe JMLO, CBA3aHHOE TPYIOOBBMM OTHOWEHMAMU C
oy

[legarornyeckue Yunrena-npenMe THUKM, nenaroru IOOIIOJIHMTEJIBHOT'O

paboTHuKM OY obpas3oBaHMA, KJIACCHbBE PYKOBOIOUTENM UM IpP.




TexHUYUEeCKUN CorpynHuk OY, OCYWECTBJISKUNMY aIMUHUCTPUPOBaHME 3K
crneumanmucTt OY

MNonp3zoraTenu IOX CoTpyOHUKMU oy, ydacTBylme B opraHu3aluumn u
OCYWECTBJIEHUM yUdeOHO-BOCIMTATEJIbLHOTO Ipollecca
Illonb30oBaTenu 9] Obyuammmecs, MX POOUTENM (3aKOHHBE NPEeOCTaBUTEJIN)

CocTaB U1 cogep:kaHue paboT No NoAroToBKe K BBogy I

BBeseHMe 3M1eKTPOHHbIX GOpM ydyeTa xoA4a WM pe3ynbTaToB yyebHON aeATesbHOCTU ABAAETCcA
COCTaBHOWM 4acTbto paboTtbl no BHeapeHuto UKT B npouecc ynpasneHunsa OY, BBeAEHUA 3/1IEKTPOHHOIO
AOKyMeHToobopoTa.

BBegeHWe 3N1EKTPOHHOrO KypHana fLOJ/IKHO COMPOBOMKAATbCA pPa3paboTKoi HOPMATUBHO-
npasoBoro obecneyeHns yepes pasBUTUE CUCTEMbI JIOKaNbHbIX akToB QY. PepepanbHbiii 3akoH "0O6
obpasoBaHuK" (cTaTbs 2) npeaycmaTpuBaeT aBTOHOMHOCTb QY, 4To AaeT npasBo Kaxaomy QY
pa3pabaTbiBaTb COOCTBEHHYIO HOPMATMBHO-MPaBoOBYylD 6asy, He NPOTMBOpPEYALLYD AeNCTBYOLWEMY
3aKoHogaTenbeTBy PP B 06nacTn obpasoBaHus. PyHKUMOHMPOBaHME U pa3sutme OY noagepmBaeTtcs
ero cob6cTBeHHOW HOPMaTMBHO-NPABOBOM 6a30W (IOKaNbHBIMW aKTamM).

HopmoTtBopueckasa geatenbHocTb OY npeaycmaTtpmMBaeT BO3MOMKHOCTb peanmsaumu cinegyowmx
HanpaB/IeHMI NOKaIbHOIo NPaBOBOro obecneyeHNs ee OCHOBHOW AeATEe/IbHOCTH:

- npaBoBoe obecneyeHne 06pa3oBaTeIbHOIO NPOLECCA M er0 METOANYECKOTO CONPOBOXKAEHNS;

- npaBoBoe obecneyeHne GUHAHCOBO-3IKOHOMUYECKOM AEATENbHOCTU;

- NpaBoBoOe obecneyeHne maTepmanbHO-TEXHUYECKOTO CHabXeHUs;

- npaBoBoe obecneyeHne 6esonacHbIX yCA0BUI yuebbl 1 Tpyaa;

- NpaBoBoe obecneyeHne TPyAO0BbIX OTHOLIEHWUI (paboTa ¢ Kagpamu);

- NpaBoBoe obecneyeHne Aenonpom3BoACTBA BCEX CTOPOH AeaTenbHocTu OY.

HeobxogMmo yuuTbiBaTb, YTO HOpPMaTUBHO-NpaBoBoe obecneyeHue pgeatenbHoctn OY Hocut
MHOTOYPOBHEBbLIN XapaKTep W BK/AOYaeT B cebsA Uenblii KOMMNIEKC B3aMMOCBA3AHHbIX AOKYMEHTOB
desepanbHOro, pPErvMoHanbHOro UM MYHUUMNANbHOMO YPOBHEM, CAYMalMX CcoAeprKaTesibHbIMU
OpUEHTUPAMMU U HOPMATUBHO-METOA0/I0TMUYECKON OCHOBOM AN Pa3paboTKM /IOKanbHOW MPaBOBOMA
OOKymMeHTaumMm camoro OY. Ha ocHoBe pa3HOYpOBHEBOW 3aKoHogaTenbHOW 6asbl co3gaeTca eamHas
HOPMaTMBHaA cucTema ynpasneHmna OY.

Mpouecc dopmmpoBaHNA HOPMATUBHO-MPaABOBOro obecneyveHmnsa BHegpeHusa XK B ynpasneHne OY
BO MHOrom coBnagaeT ¢ npoueccamu GopmmpoBaHMA O6LLELLIKOIbHOM HOPMATMBHO-NPaBoBOM 6asbl U
BK/ItOYaeT B cebs cneaytowime stansbi:

- NOArOTOBUTE/IbHbIN;

- NPOEKTUPOBAHNE HOPMATUBHOIO U PerfiaMmeHTauMoHHOro obecneyeHus;

- CorniacoBaHue 1 NPUHATUE HOPMATUBHOTO U PernameHTaLMoHHOro obecneyeHus;

- HAYanNo MCcnosb3oBaHMA XK.

Bonpocbl BHegpeHua 3 MOryT paccmaTpuBaTbCs KaK CaMOCTOATE/NIbHO, TaK M B KOMMJIEKCe C
OPYyrMmMM  BOMPOCaMK, CBSI3aHHbIMM  C  BHeAPEHWEeM  3N1eKTPOHHOro  AOoKymeHToobopota u
dopmupoBaHnem mHpopmaumoHHon cpeabl OY. B Tom cnydae ecnn XK BBOAUTCA B KOMMJEKCE C
apyrumm UC unm B QY vyxe wucnonb3ytotca apyrne UC, HopmaTuBHO-NpaBoBoe obecnevyeHue
NCNob30BaHMA pas3nndHbix NC aonKHO BbiTb COrlacoBaHo.

MoaroToBUTENbBHbIN 3Tan

Ha noarotoBMTe/IbHOM 3Tane AOKHbI ObITb OCYLLECTBAEHbI CeaytoLLMe BUAbl paborT:

1. O3HakomneHne GonblMHCTBA COTPYLAHMKOB M OpraHOB camoynpasnieHus OY ¢ pasiMyHbiMK
BapuaHTamm I M NpeacTOAWMMM  COOTBETCTBYIOWMMU  U3MEHEHUMAMU B AEATENbHOCTU
npenoaasaTenei.

2. OpraHuzaums HedopManbHOro OBCYXKAEHWA W COrfacoBaHMe MNOAXOAO0B YYaCTHMKOB
06pa30BaTeNbHOrO NPOoLLEecca K BHEAPEHUIO U UCMNOb30BaHMIO DK,

3. Bbibop BapuaHTa ncnosbsyemoro K.

4. dopmunpoBaHmMe rpynnbl pa3paboTKM HOPMATUBHOTO U PernameHTaLMOHHOro obecneyeHus.

MoarotoBKa niaHa paboT M KOMMNJIEKTa HOPMATUBHO-MPABOBbIX AOKYMEHTOB NPOBOAUTCA rPYMMow
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pabotHMKoB OV, cbopmmpoBaHHOM pelleHMem aupeKktopa OY unm obuiecTBeHHO-rocyAapCTBEHHOO
opraHa ynpasneHua QY.

Mpn noprotToBKe MNPOEKTOB [AOKYMEHTOB WM MnaHa paboT Heobxogumo npoBecT aHaaus
FrOTOBHOCTU yYpeXAeHUA K BHeapeHuto IHK:

- ypoBeHb WKT - KomneteHTHoctn CotpyaHukos QY, ee cooTBeTcTBue TpeboBaHUAM,
HeobxoaMmbim A4s1a paboTbl ¢ IXK;

- MCUXOSIOFMYECKYH0 rOTOBHOCTb COTpYAHUKOB OY K MHHOBALMOHHOM AeATENbHOCTU U NOBbLIWEHUIO
KBasindurKaumnm;

- TexHn4yecKoe ocHaweHue OY n BO3MOXKHOCTb A4OMNOAHUTENbHOIO OCHALLEHMUSA;

- pacnonoxeHue KomnbtoTepos B OY M OpraHn3aumnio 4oCTyna K HUM.

Ha ocHoBaHWW npoBedeHHOro aHann3a onpeaensaltTcA OCHOBHble NOAXoAbl K BHeApeHuo K,
ocyuiectsnseTca Bbibop BapmaHTa XK 1 paspabaTbiBaeTcA naaH paboTbl, B TOM Yncae:

- onpegensieTca cocTaB paboTHMKoB OY, yyacTByOWMX BO BHeApeHUN IXK;

- NANaHuWpyeTcs pacnpegeneHne obssaHHocTel no pabote c I mexay CoTpyaHukamu QY,
YYaCTBYHOLLMMM BO BHEAPEHMM, CNOCOObLI UX B3AMMOLENCTBUA U CTUMYNNPOBAHUSA;

- onpeaensaTca Heobxoanmble TpeboBaHUA K 06ydyeHUo paboTHUKoB OY;

- ONpeaensneTcs CocTaB TEXHUYECKUX CPEACTB, 3a4eMCTBOBAHHbIX B paboTax no BHeapeHuto XK.

Mpn paspaboTke nnaHa BHeApPEeHWA HeobxoAMMO BblIAEAUTb 3Tanbl, CPOKM M ONpeaenunTb
cogeprkaHune paboTbl N0 CNeayroLMM HanpPaBAeHUAM:

- OpraHusauma obyyeHus;

- NOAroTOBKA TexHMYeckux cpeacts VKT n nporpammHoro obecnevyeHus;

- OpraHu3auma AeAaTebHOCTM Nefarormyeckoro KoANeKTuBa No BHegpeHuio IXK;

- NOAroToBKa MHPOPMaLMM M 3anonHeHne 6asbl AaHHbIX;

- KOHTPO/1b NPABMUILHOCTM 3aN0AHEHUA MHOOPMALMK.

Mocne 3aBeplueHMa NpeasapuTenbHOro aTana aupektop OY nsgaet npukas:

- npeanucbiBatowmnii OY ncnonb3oBaHMe BbIOpaHHOM moaenu IK;

- YKa3blBaOLLMI CPOKK BBeAEHMA IHK;

- onpeaensArLLMin NaaH BbINOSHEHMA PaboT NO NOAroTOBKe K BHeApeHMo XK, BKAOYAIOLWMIA NaaH
BblAENEHNSA HEOOXOAMMbBIX PECYPCOB.

3Tan NPOeKTMPOBaAHUSA HOPMATUBHOIO U PeriaMeHTaLMOHHOro obecneyeHmn

[JaHHbIN 3Tan BKAOYAET B cebA OpraHM3aLmio Cneayowmx MeponpuaTmii:

1. W3paHue pupektopom OY npuKasa O nopagke MNOArOTOBKM K WCMO/b30BaHUIO X,
cofepKalero:

- coctaB paboueit rpynnbl Mo peanusauumn mopenu GpyHKUMoHMpoBaHUS OY ¢ MCnosb3oBaHMEM
IK;

- pernameHT 1 cpoku paboTsl PT.

2. AHanM3 yyaCTHMKamu paboyeit rpynnbl MMetowWwenca HopMmaTMBHOW 6asbl OY M noAroToBKa
NPOEKTOB AOKYMEHTOB, BKIOYaA:

- NAaH paboT no peannsaummn moaenn GyHKUMoHnposaHua QY ¢ ucnosbaoBaHem IXK;

- NPOEKTbl M3MEHEHWN B AEUCTBYHOLLMX AOKYMEHTAX (NOKa/bHbIX aKTax) M MPOEKTbl HOBbIX
AOKYMEHTOB (/TOKa/IbHbIX HOPMATUBHbIX akTOB) OY, OTHOCALLMXCA K UCMO/1Ib30BaHMt0 XK.

3. OpraHusaumsa w nposeaeHne 06LLECTBEHHOrO 06CYyXAeHWA pa3paboTaHHbIX MPOEKTOB
OOKYMeHTOB. B ob6cy:KAEHMM KaXKAOr0 AOKYMEHTa [AOJ/IKHbl MPUHATb yyacTMe BCe /Mua, Yblo
0eATeNbHOCTb OHM  pernameHTUpyloT. OO6Cy)KAeHMEe MOXKeT NpoXoAuTb Ha aAMWHUCTPATUBHOM
coBelaHnn, cobpaHnM TPyAOBOrO KOJIEKTMBA, COOpaHMM poauTeneid, KNACCHbIX YYEHUYECKUX
cobpaHuax u gp.

4. OpraHusauma paboTtbl nNo cobaoaeHWo nNpu Mcnonb3oBaHun XK TpeboBaHWUi M HOpMm
depepanbHoro 3akoHa Poccuitckoit Pepepaumm ot 27 uona 2006 r. N 152-d3 "O nepcoHanbHbIX
JaHHbIX".

5. OpraHusauusa npaBoOBOW 3KCNepTU3bl paboumx BapWAHTOB pPAZA J/IOKa/bHbIX aKToB (npwu
HeobxoaMMOCTH).

3Tan cornacoBaHUA 1 NPUHATUA HOPMATUBHON 6a3bl
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Ha paHHOM 3Tane ocyuiecTBnseTcs:

1. PaccmoTpeHne M cornacoBaHMe MOArOTOB/AEHHbIX paboueit rpynnon AOKYMEHTOB OpraHamum
obuecTBeHHO-rocyaapcTBeHHOro ynpassieHms QY:

- negarorm4yeckmum cosetom QOY;

- YNPaBAAIOLLMM COBETOM UM APYTMMU YNPABAAIOWMMM opraHamm QY.

2. B cayyaax, npeaycMOTPeHHbIX 3aKOHOAATeNbCTBOM, HeobXoAuMMo cornacoBaHuve psaa
OOKYMEHTOB C Yupeautenem u MHbIMU CTPYKTYPamu.

3. B cnyyae Bblbopa anAa BHeppeHUA MHPOPMaLMOHHON cucTembl DK, pacnonoKeHHon Ha
BHELWHUX CepBepax, afAMMUHUCTPUPOBAHME KOTOPOIM BeAETCA CTOPOHHEN opraHM3aumelt, NoAroToBKa M
3aKN0YEHME [OFOBOPOB, PEryAMpPYIOWMX OTHOWEHMA MO WChoAb30BaHUIO I, B TOM uucne
onpeaensownx  lpuandeckm o06A3biBaloLLyt0  OTBETCTBEHHOCTb CTOPOHHEM oOpraHu3aumMmM 3a
COXPAHHOCTb AaHHbIX.

4. N3paHne Ha OCHOBaHWM COMNAacoBaHHbIX AOKYMeHTOB aupektopom OY npuKasa, B KOTOPOM:

- yTBEPXKAAETCA NAaH paboT no peanmsaunn mogenm GyHKUMoHnposaHma OY ¢ NCNoNb30BAHUEM
IK;

- yTBepxaaetcs PernameHT [eATeNbHOCTM Y4YacTHMKOB 06pa3oBaTeNbHOrO npouecca €
ncnosnb3oBaHMem dXK, B pernameHTe onpeaenaeTca OTBETCTBEHHOCTb JINL, 32 COXPAHHOCTb AaHHbIX;

- dopmupytoTca rpynnel (onpegensatotcs CoTpyaHnkn OY uam noapasneneHuns), BbiNoaHAKOWME Te
WA UHble 3a4a4M MO BHEAPEHMIO U UCMOJIb30BaHNIO IXK;

- yTBEpKAaeTcA NaaH 0byyeHua (nosbliweHusA Keanndukaumm) CotpyaHmnkos OY u ux atTectaumm B
ob6n1acTi Ncnosb3oBaHUA BblIbpaHHOTO IXK;

- YTBEP)KAAIOTCA pPErfaMeHTbl [AeATeNbHOCTU OTAENbHbIX Yy4yacTHMKOB 06pasoBaTesibHOro
npouecca, CBA3aHHble C WCNONb30BaHMeM DX, B TOM 4uC/ie MOAOMKEHMA O MNOAPaA3LENEHUAX,
M3MeHeHHble (paclmMpeHHbIe) AONKHOCTHbIE MHCTPYKLUUUK;

- pacnpegensatoTca OGyHKUMKM caykb6 QOY, BKAOYEHHbIX B PernameHTbl AeATenbHOCTU, MO
paboTHMKam, rpynnam paboTHnkos OY, noapasaeneHnsm 1 BHELLHUM CTPYKTYPaMm;

- onpeaenaeTcs OTBETCTBEHHOCTb 33 MMEILMECA U NAaHMpyemble K noaydeHuto cpeactea UKT-
MHOPACTPYKTYpPbI, pacnpeseneHme 3TUX CPeacTs no nomeweHusm OY;

- onNpeaenatTca HAacTPoikm XK, NoOPAAOK 3aNONHEHUA UCXOAHBIX MAaCCMBOB AAHHbIX U T.A4.

Mpoueaypa NPUHATUA NOKa/IbHbIX HOPMATUBHbIX aKTOB onpeaensetcA B Yctase OY. OY moxeTt
CaMOCTOATE/IbHO CPOPMMPOBATL KOMIMIEKT HOPMATUBHbIX aKToB, obecrneumBalowmx nepexos K
ncnosb3oBaHuio XK.

Mpuka3s aupektopa OY 06 yTBEPXKAEHUN U BBEAEHUM B LENCTBME MPUHATLIX SIOKA/IbHbIX aKTOB
[O0BOAMTCA 0 CBeAEHUA BCEX 3aMHTEPEeCOBAHHbIX CTOPOH. Ecan 3akoHogaTensctBom uam ycrasom OY
He ycTaHoB/ieHa ¢popma onybMKOBaHMA NOKANbHbIX aKTOB, GopMa NybanMKauumn onpegenaeTca opraHom
ynpaBaeHua, NPUHABLLMM aKT.

NHbopmMaums O /IOKasbHbIX HOPMATMBHbLIX MPaBOBbIX akTax OY fonkHa ObiTb OTKPLITOM U
OOCTYNHOW A5 BCEX YYacTHUMKOB 06pasoBaTesnibHOro npouecca, GyHKLUMM U MHTEPECHI KOTOPbIX OHMU
3aTparnealoT.

AamuHnctpauumn OY cnepyet yumTbiBaTb, YTO MHOTME M3 NPUHATLIX JIOKA/IbHbIX aKTOB, Hanpumep,
paclWmMpeHHble AOMKHOCTHbIE WHCTPYKLMM, GaKTUYEeCKM He MOryT ObiTb BbINOJIHEHbI A0 Havana
dYHKLMOHUPOBaHMA XK.

Kputepun npumeHnmoctn XK

1. O6a3aTeNbHbIN MUHUMYM OPraHN3aLMOHHO-TEXHUYECKUX YCA0BUI BHeapeHns XK.

Ons BeaeHna yyeta yuebHOM AeaTeNbHOCTM B 9/1EKTPOHHOM BUae Heobxoanmo obecneymnTb:

- Ha/InYme NI0KaIbHOM HOPMaTUBHOW 6asbl;

- pabotocnocobHoctb UKT-uHdpactpyktypbl OY (B YacTHOCTM npoBoaHaa u/uan becnposoaHan
JIOKaNbHasA BbIUNCAUTEIbHAA CETb);

- Ha/InYme yCTpomncTB gocTyna <*> Kk XK AamuHuctpaummn OY;

<*> Tog ycTpoicTBOM gocTyna K DX noHumaetca nwboe obopyaoBaHMe, Mo3BoAAOLLEE
obecneunTb paboTy ¢ DX, HanpMmep, KOMMbIOTEp, NAaHLET.



- OTKpPbITbIN JocTyn K 3K yuntenen;
- aAMUHUCTPUPOBaHME <*> XK.

<*> AgMmuHucTpupoBaHue 3K nozpasymeBaeT ero TEXHUYECKOE U MeToauyeckoe obecrneyeHue.
3TN GYHKLMM MOTYT OCYLLECTBAATLCA OTAeNbHbIM COoTpyaHUKOM OY MAWM CyLecTBYIOWMMM WTaTHbIMM
eaAnHUUamn. TpyaosaTpaTbl MOTYT Pa3nmMyaTbCa A4 pa3HbIX BUA0B K.

2. MMHUManbHble YCNOBMA ANA NMUIOTHOTO BeAeHUs yJyeTa.

MonHbIh nepexon Ha BeAeHWE y4yeTa BbINOJNHEHUA Yy4ebHOM nporpammbl cpeactBamm XK
HeBOo3MOXeH 6e3 nepexogHoro nepuoga. [naH nepexoga Ha nonHoe BedeHue I AO/KeH
npegycmaTpmBaTb OPraHM3aLMOHHbIE W TEXHMYECKME BO3MOXKHOCTM OY ans  opraHusaumu B
nepexoAHoM nepuoae MnWAOTHOrO BeAeHWs y4yeTa (B OrpaHMYEeHHOM BapuaHTe 6e3 OTMEHbI
CYLLECTBYIOLLEN CUCTEMDI y4eTa).

Ons paboTbl N0 gaHHOM cxeme Heobxoanumo obecneunTsb:

- KOMMbIOTEPHbIN KNacc UM CONOCTaBUMOE YMC/I0 MUHbIX YCTPOMCTB A0oCTyna K IMK;

- OTKpPbITbIN gocTyn yuntenen K XK (Hanpumep, B y4UTENbCKOM);

- rpaduK paboTbl YyCTPOMCTB AocTyna K XK, A0CTaToOUHbIN ANs BBOAA AaHHbIX;

- pernameHT oKasaHuA TEXHUYECKOM M MeToamMueckon nomolum Meaarormyecknm pabotHmnkam OV.

PernameHT nopgpasymeBaeT onucaHue rpaduka M YC/NOBUIM OKasaHMA MNOMOLLM, BKAOYas
pacnpegeneHune 06A3aHHOCTEN M HEOOXOAMMYIO A1A OKA3aHUA NOMOLLM MHPOPMaLMIO.

3. Ycnosusa ans BHegpeHus I B NoHOM obbeme:

- ONTUMA/IbHbIE YCI0BUA - HAAM4YME A0CTyNa K DX B KaXK4OM Knacce;

- XenaTenbHble YCNOBUS - Hanmunme mobunbHoro goctyna K X y Kaxgoro lNegarormyeckoro
paboTHuMKa OV.

NcTouHMKM pa3paboTku

1. PacnopsaxeHue MpasuTenbctsa Poccuiickon ®egepauunm ot 27 pespans 2010 r. N 246-p

2. PacnopsaxeHue Mpasutenbcrtea Poccuinckon ®egepaunm ot 20 peBpana 2010 roaa N 185-p

3. depepanbHblit 3aKOH OT 26 utona 2006 r. N 135-$3 "0 3awwmTe KOHKypeHUUn"

4. depepanbHblt 3akoH oT 27 uiona 2010 r. N 210-d3 "O6 opraHMsaumMm npenocTaBieHUs
rocy4apCTBEHHbIX U MYHULMNAAbHbIX ycayr"

5. ®epnepanbHbiit 3aKkoH oT 10 nons 1992 r. N 3266-1 "O6 obpasoBaHun"

6. ®epepanbHbit 3aKOH OT 27 utona 2006 r. N 149-¢3 "06 mHPopmaumm, MHPOPMALIMOHHbIX
TEXHONOTUAX U O 3awmTe nHpopmaumn”

7. ®epnepanbHblit 3aKoH OT 27 utons 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®enepanbHblit 3aKoH 0oT 6 anpena 2011 r. N 63-$3 "06 anekTpoHHOM noanuncu”

9. MNpukas MuHobpHayku Poccum ot 17 aekabpa 2010 r. N 1897 "O6 yteepxaeHun deaepanbHoro
rocygapcTBEHHOro CTaHAapTa OCHOBHOIO obLiero obpasosaHma"

10. MpurKas MuHobpHayku Poccnm ot 6 okTabpa 2009 r. N 373 "O6 yTBep*KaAeHUN 1 BBEAEHUN B
aevicteue denepanbHOro rocynapcTBeHHOro 06pa3oBaTeNbHOrO CTaHAapTa HayanbHOro obuero
obpasoBaHus"

11. Mpukaz MwuHobBpHaykn Poccum oT 22 asrycta 2008 r. N 243, BKAoYatowmi
"ALMUHUCTPATUBHBIN pernameHT PocobpHaazopa"

12. Mucbmo MwuHo6pasosaHua Poccum ot 20 aekabps 2000 r. N 03-51/64, BKatouaiouiee
"MeTogunuyeckme pekomeHaaLmMm no paboTe ¢ JOKyMeHTamM B 06Le0bpa3oBaTesibHbIX yupeKgeHnax"

13. MpuKkas Pocctata ot 27 wutona 2009 r. N 150 "O6 yTBEp)KAEHUM CTATUCTUYECKOTO
WHCTPYMEHTapus  gaa  opraHmsauum  PocobpasoBaHMem  CTAaTUCTMYeCKOro  HabsogeHua  3a
AeATeNbHOCTbI0 06pa3oBaTeNbHbIX yupexxaeHnn'

14. Mpwukas MuHnpoc CCCP o1 27 aekabpa 1974 r. N 167 "O BegeHMM WWIKONbHOW AOKYMeHTaumn"

15. Mpukas MwuH3gpascoupassmtMa Poccum ot 26 asrycta 2010 r. N 761H "O6 yTtBEpKAeHUM
EAMHOro KBaIMPMKALMOHHOIO CNpPaBOYHMKA A0/IKHOCTEN pyKOoBOAUTENEN, CMELMANNCTOB U cayKawmx",
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pa3sgen "KBaninduKaLuMoHHbIE XapaKTePUCTUKKN AOMKHOCTeN paboTHUMKOB obpa3oBaHmA"
16. TOCT P NCO 15489-1-2007. Cuctema cTaHAapToB No WHpopmauum, 6ubanotTeyHomy u
nsgaTtenbckomy aeny. YnpassieHue AokymeHTamu. O6wwme TpeboBaHmMa (3kBmBaneHT I1ISO 15489-1-2001)
17.TOCT 34.602-89. TexHMYecKoe 3aaHne Ha co3aHne aBTOMATM3MPOBAHHOM CUCTEMbI

MpunoxkeHue 1
KOMMNJIEKT AOKYMEHTOB A/174 BHEAPEHUA N UCMOJ/Ib3OBAHNA 3K

KomnneKkt gokymeHToB QY, obecneumBalolmnin BHeapeHMEe U UCNob3oBaHWe DX, [OMKEH, Kak
MWUHUMYM, BK/tOYaTb B cebs:
- NNaH paboT no BHeapeHuto IK;

-  KOMNNIEKT AOOKYMEHTOB nNO obecneyeHuto 3aKOHOA4AaTENNbHbIX Tpe6OBaHMﬁ O 3auwurte
NepCOHabHbIX AaHHbIX;

- KOMMNAEKT AOMONHEeHUA B ¢PYyHKUMOHANbHble 06s3aHHOCTM paboTHUKOB OQY, cBA3aHHbIA C
BeaeHnem JXK;

- pernameHT BegeHuna IXK;

- pernameHT npeaoctasaeHus ycayrm 3 (MHbopmupoBaHMA 0ByYalOWMUXCA U UX poauTenei
(3aKOHHbIX NpeacTaBuTenein) o pesybTatax 0bydeHus);

- NpuKa3s pykoBogutens QY o BHeAPEHUU B AeATE/IbHOCTb 06pa30BaTeNbHOIO yupexaeHusa K.

MpunoxeHune 2

MPUMEP NMPUKA3A
PYKOBOAUTENA OY O BHEAPEHWUW B AEATE/IbBHOCTb OBPA3OBATE/IbHOIO
YYPEXOEHUA XK

[lprxas N

mo OY N oT 20 T.

O BHeIpeHMM B yIpaBJIeHME IOeATEJIBHOCTBI OY BDJEKTPOHHOTO XypHala

C LIeJIbI0 COBEPUEHCTBOBAHMS nHboOpMaLMOHHOTO ofecrneueHuss MIPOLECCOB
ynpaejeHus OY, MNJaHMPOBaHMsS M oOpTraHMs3aummu yueOHOTO Mpollecca Ha OCHOBE
BHEIpPEHUS nHQOPMALIMOHHEIX TeXHOJIOTHUM B COOTBETCTBUU c [IpukaszoM

MuHu3OpaBcoupa’BuTmusa Poccum oT 26.08.2010 N 761l w crarber 74 rmaaBe 12
paszmena III TK PO "J3MeHeHME ONpeleJIeHHHX CTOPOHaMM YCJOBMM TPYyHOOBOTO
oorosopa 1o NpuYMHaM, CBSA3aHHEM C W3MEeHeHMVEeM OpPTaHM3alMOHHEIX WU
TEXHOJIOTUUYECKUX YCJIOBUM Tpyzna"

[IPUKA3HBAK:

1. YreepauTh: "Ilnan paboT no BHempeHuw OX" (Ilpuimoxenue N )
"PerjameHT Bemenma OX" ([puioxeHme N )5
"PerjlaMeHT OKaskaHMuA TocylapCTBeHHOM ycuayrum 3O" (IlpmnoxeHme N ) ;

"VHCTPYKUMIO IO BEIEHMI0 ydeTa YydeOHOM IOedTeJIbHOCTM C Hnomompio  IX"
(Mpunoxexnne N ),
"PerjlaMeHT OKas3aHua nomomm npu padore B OXK" ([punoxeHme N ).

2. IpoBecTu BHenpeHue 32X B coorBercTBMM C I'padmxom paboT NO BHEIPEHMIO
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9K (Ilpunoxenmue N ).

3. Mcnomnb30BaTh 99X nna  ¢ukcauuMmM BCeX BUIOOB YPOYHOM U BHEYPOYHOM
0esdaTeJIbHOCTM, B TOM UYMCJe ypokoB, (akyJIbTaTMBOB, KPYXKOB, 3aHATUM
TPYNNOB NPONJIEHHOTO IHS.

4. 3aM. IOUpekTopa IIo obecrneuuTb KOHTPOJb 3a
BRIIIOJIHEHMeM I'papmka paboT no sHenpeHMo OX.

5. BamMecTuTespo (AM) OupekTopa no YBP obecrnedmTs
nHbOOPMaLMOHHOE HaIlOJIHEHUE X 1o MOOyJilo "YueOHBIM npouecc",

OPTaHMB30BaTh KOHTPOJIL 3a CBOEBPEMEHHOCTBLI U IMIPABUJIBHOCTBID Pad®OTH
YUUTEJIeN-TIPEIMETHUKOB ¥ KJIACCHHX PYKOBOOMUTEJIENW TII0 MHOOPMALMOHHOMY

HanoJjiHeHuo 32X u CBOEBPEMEHHOCTHIO nubopMUpPOBAHUSA pOOUTEJIEN O
Tekyle’ UM UTOTOBOM YCIEeBAaeMOCTM M I[IOCEUAEeMOCTH OOYUAnIUXCH .
6. BOBJIOXMTH Ha 0BA3aHHOCTU IO KOHTPOJIO 3a TEeXHUUECKMM obecreueHuem

paborel 29X COrJIaCHO IOOJKHOCTHHM OOg3aHHOCTAM /uiu/ BKJIOUMB UX B
€T0 IOOJDXKHOCTHEIE OOS3aHHOCTH.

7. BOBJIOXUTH Ha 0043aHHOCTKM IO KOHCYJIBTMPOBAHMIO YUMTEJIEeM IO
BompocaMm paborel 32X COMJIAaCHO MOOJKHOCTHEIM OOS3aHHOCTAM /uiyv/ BKJIIOUUB
X B €TI0 HOOJDKHOCTHBE OOSA3aHHOCTMU.

8. KOHTPOJIb 3a MCIIOJIHEHMEM IIpMKaza OCTaBJIgln 3a cobou.

IupexTop OY:

MpunoxkenHue 3

NPUMEPHbIM NEPEYEHb
JTOKAJIbHbIX HOPMATWBHbIX AKTOB, B KOTOPbIE MOXET NOTPEEOBATbLCA
BHECEHWE M3MEHEHWW 1A UCNOJIb30BAHMA 3K

JloKanbHble aKTbl, pPerfameHTUpyloWmMe agMUHUCTPATUBHYIO U GUHAHCOBO-XO3AMCTBEHHYIO
[eATeNbHOCTb

- Ycras QY;

- Qorosop OY c pogutenamu;

- [JOMKHOCTHblE WHCTPYKUMM PabOTHMKOB, B TOM 4YMC/IE ASMWUHUCTPATUBHOIO MEPCOHanNa,
npenogasaTesieid, KNacCHbIX pyKoBoaguTene;

- NonokeHne 06 ycTaHOBAEHUM HAA0ABOK M AONNAT K AOKHOCTHbIM OKMaAamM COTPYAHUKOB <*>
(nonoxkeHue o ctumynumpytowem GoHae onnatol Tpyaa);

<*> B OTHOIIEHUM 1L, BbINOJAHAOWMX AONOJAHUTENbHYIO Harpysky no obecnedyeHuio
byHKUMOHNpOBaHMA DX, ecnnM  gaHHas AeATeNbHOCTb He NpeaycmMoTpeHa WX  OCHOBHbIMU
o6a3aHHOCTAMM.

- NMonoskeHne 0 BHYTPULIKObHOM KOHTPONE;

- MonorkeHune 06 yuebHOM KabuHeTe;

- MHCTpYKuMK no 6e3onacHoCTM U NpaBuaa paboTbl Ha TPAaBMOOMACHbIX YYacTKax, pabounx mecrax,
B y4ebHbIX KabnHeTax;

- NonoskeHune 06 aTTECTaLUKN NearorMyeckux Kaapos.

JloKkanbHble aKkTbl, pernaMeHTUpyoLWwue NpaBa y4aCcTHMKOB 06pa3oBaTesibHOro npouecca

- Mpasuna npnema s OY;

- MpaBuna noBeAeHMA 06yYatOLLMXCS;

- NMpasuna BHyTpeHHero pacnopagka OY;

- TpynoBsoli 4oroBop (KOHTPAKT) ¢ paboTHUKaMK;

- MonoxeHne o cucteme oLEHOK, GOpMm, NOPALKE U NEPUOANYHOCTU NPOMEIKYTOYHOM N UTOFOBOMA



aTTecTtaumm obyyvaloLmxcs;

- MonoxeHne o xpaHeHUn paboT obyyatoLleroca U HGOPMaLIUKM O ero AOCTUNKEHMUAX;

- MonokeHune o popmax nonyyeHns obpasosaHma B JaHHOM QY (aKcTepHaT, camoobpasoBaHme Mno
WHAMBMAYANbHBIM MPOrpaMmam, MOJIOXKEHME O ceMeliHOM 06pa3oBaHMM, NONOXKeHUe o cBobogHOM
noceLLeHnmn y4ebHbIX 3aHATHIA U Ap.).

JloKanbHble akTbl, pernameHTUpyoLwme AeaTenbHOCTb NPodeccUoHasbHbIX 06beANHEHUI
- MonoskeHne o0 NesarorMyeckom CoBETE;

- MonoXKeHne o TBOPUYECKUX rpynnax;

- NMonosKeHne o MeToAMYECKOM COBETE;

- NonoskeHue o Kadegpe;

- KONNeKTUBHbIN A0roBOP MeXAay yypeskaeHnem u paboTHMKamMu.

MpunorkeHue 4
NPUMEPHbIM PEFTTAMEHT BEAEHWUA XK
1. O6bwue nonoxeHun

1.1. HacToAwMmii 4OKYMEHT onpeaensaeT yc108MA U NpaBuna BegeHna 3K, KOHTPOAA 3a BeAeHMEM
3K, npoueaypbl obecnevyeHma AOCTOBEPHOCTU BBOAMMbIX B I AaHHbIX, HAAEKHOCTU UX XPAHEHUA U
KOHTpOANA 3a cooTtBeTcTBMEM K TpeboBaHMAM K OOKYMEHTOODOOPOTY, BKAOYAA CO34aHME pe3epBHbIX
KONWi, TBEPAbIX KONWi1 (Ha BymaskHOM HocuTene) u ap.

1.2. B cOOTBETCTBUM C AEMCTBYIOWMM 3aKoHOAaTenbcTBOM QY BMNpaBe CaMoCTOATENbHO BbIOMpPATb
dopmbl yyeTa BbINOJHEHMA Y4ebHOM Nporpammsl.

1.3. OTBeTCTBEHHOCTb 33 COOTBETCTBME PE3Y/bTATOB YYeTa AEeMCTBYIOLMM HOPMaM M, B YHaCTHOCTH,
HacToALLeMy perfiaMmeHTy 1 IOKaNbHbIM akTam, HeceT pykosoautens OY.

1.4. OTBETCTBEHHOCTb 32 COOTBETCTBME AaHHbIX y4eTa ¢akTam peanmsaumm yyebHoro npouecca
NexXut Ha pykosoautene QY.

1.5. MNpu BegeHUn yyeTa HeobxogMmo obecneyntb cobntofeHME 3aKOHOAATENbCTBA O
NepcoHanbHbIX AaHHbIX.

2. O6wme npaBMna BegeHUs yyeTa

2.1. BHeceHMe nHOOPMALMM O 3aHATUM M 06 OTCYTCTBYIOLLMX A0XHbI NPOU3BOAUTLCA NO GaKTy B
AeHb nposeaeHua. Ecan 3aHATME NPOBOAMAOCH BMECTO OCHOBHOrO nNpenogasaTtens, ¢pakT 3ameHbl
AOJIXKEH OTPAXKATbCA B MOMEHT BHECEHWA YYETHOW 3amnncu.

2.2. BHeceHue B KypHan MHGOpMaLMM O SOMALIHEM 3a4aHWW LO/KHO NMPOU3BOAUTLCSA B AEHb
npoBeAeHWsA 3aHATUA. 3aJaHue AO/KHO BHOCWUTBLCA B XKYPHa/n He no3gHee yem yepes 1 yac nocne
OKOHYaHUSA BCEX 3aHATUI AaHHbIX 0ByYaloLWmXCS.

2.3. PekomeHayeTcs 3apaHee pasmellaTb 3a4aHus, 4Tobbl y obyyatowmxca 6bl1a BO3MOXKHOCTb
3ab1aroBpeMeHHoO NJaHNPOBaTbL CBOE Bpemsi.

2.4. Pe3ynbTaTbl OLEHMBAHMA BbIMOJHEHHbIX 0byYaloWMMmUCA PaboT LO/KHbI BbICTAaBAATLCA He
nosgHee 1 HeAenu co AHA WX MPOBEAEHMS B COOTBETCTBMM C MPUHATbIMKM B OY MpaBuaamMu OLEHKM
pabor.

2.5. ApxvMBHOE XpaHeHWe Yy4YeTHbIX [AaHHbIX [AO0/MKHO MpeaycMaTpuMBaTb KOHTPO/Ib 33 WX
LLeNIOCTHOCTbIO U AOCTOBEPHOCTLIO Ha MPOTAMXKEHUW BCEro HEOBXOAMMOTO CPOKa, Hanpumep, C MOMOLLLbIO
3/1eKTPOHHON MOANUCKU. INEKTPOHHOE XPaHeHUEe apXMBHbIX AaHHbIX AO0MXKHO OCYLLECTBAATLCA
MWHMUMA/IbHO Ha ABYX HOCUTENAX U XPaHUTLCA B Pa3HbIX MOMELLEHUAX.
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3. YcnoBua cOBMELLEHHOTO XpaHeHnA AaHHbIX B 9/1IEKTPOHHOM BUAE
N Ha 6yMa)KHbIX HOCUTenAax

3.1. B cnyyae Heob6xoAMMOCTU MCNoNb30BaHMA [aHHbIX DK M3 3/1eKTPOHHOM GOopMbl B KayecTse
NneyaTHoOro AOKymMeHTa MHGOPMaLMA BbIBOAMTCA HA MeYaTb U 3aBepAETCA B YCTAHOBAEHHOM NOpPAAKE.
ApXMBHOE XpaHeHWe Y4YeTHbIX SOaHHbIX HA OyMaKHbIX HOCUTENAX [O/IKHO OCYLLEeCcTBAATLCA B
COOTBETCTBUM C AEWUCTBYIOWMM ASMUHUCTPATUBHbIM pernameHTom PocobpHapsopa, yTBepKAeHHbIM
npukasom MuHobpHaykn Poccum ot 21 AHBaps 2009 1. N 9.

3.2. CBoaHaA B&AOMOCTb UTOFOBOM YCNELWHOCTM Kaacca 3a y4ebHblii rog, BbIBOAUTCA U3 CUCTEMDbI
yyeTa B TOM BMAE, KOTOPbIN NpeaycCMOTpPeH AeNCTBYOWNUMM TPeboBaHMAMM apXMBHOM Cay»Kbbl. Ecan
AaHHble No yyebHOMyY roZly XpaHATCA B 3/1IEKTPOHHOM BUAE, CBOAHAA BEAOMOCTb MOXKET BbITb NepesaHa
B apXMB Cpa3y Mo 3aBepLlUIeHNM BeeHMA yyeTa B COOTBETCTBYIOLEM K/TACCHOM XypHane.

3.3. Npu BeAeHMM y4yeTa B SNEKTPOHHOM BUAE HEOBXOAMMOCTb BbIBOAA AAHHbIX HA MeyaTb ANA
MCNO/Nb30BaHMA B KA4YecTBe  JOKYMEHTa  onpeaenseTcA  COOTBETCTBMEM  MCMNOJb3YyeMOM
nHbopmaunoHHo cuctembl TOCT P NCO 15489-1-2007 "Cuctema cTaHAapToB No MHboOpmauuuy,
61bnnoTeuHOMY U U3gaTenbckomy Aeny. YnpasneHue AokymeHTamu. Oblwme TpeboBaHua'.

MpunoxkeHue 5

NPUMEPHbIN PEFTTAMEHT
MPEAOCTABNEHUA YCNYTU 34 (MHPOPMUPOBAHMA OBYYAIOLLIMXCA
N UX POAUTENEN (3AKOHHbIX NPEACTABUTENEN)
O PE3YNIbTATAX OBYYEHWA)

1. Mpu BeaeHUM yyeTa yCNeBaemMoCTU C MCNONb30BaHMeEM DK obyYaloWMMCs U UX POAUTENAM
(3aKOHHbIM NpeacTaBUTENsAM) obecneynBaeTcd BO3MOXHOCTb OMEPaTUBHOIO NoayyYeHunsa MHbopmalmm
6e3 obpalleHnn K coTpyaHukam QY (aBTomaTUyecKm).

Ona poauteneit (3aKOHHbIX NpeacTaBUTeNei), KoTopble 3afBUAM O HEBO3MOMHOCTU WAu
HeXXenaHMn MCNonb30BaTb AOCTYN K 3/1E€KTPOHHbIM dopmam npeAacTaBAeHna MHPOPMaLMKN, OO0NKHO
6bITb 0b6ecneyeHo MHGOPMUPOBAHME O pesysibTaTax ObydYeHUA He peke Yem OAWMH pa3s B Hegento C
MCMNONb30BaHWEM pacneyaTKun pesynbTaTos.

2. PekomeHayeTcs perynsipHo MHPOPMMPOBaTb Ob6y4YaloWMXCA M UX poauTeneit (3aKoHHbIX
npeacraBuTesell) 0 NPOrHo3e UX UTOrOBOM YCNELWHOCTU 06yYaloLLMXCA 33 OTYETHLIM Nepuos (YeTBepTb,
TpuUmecTp, noayroame u np.).

3. UHdpopmauma 06 MTOrOBOM OLEHMBAHMM U KOHKYPCHbIX (3K3aMeHaUMOHHbIX) WCMbITaHUAX
A0NKHa 6bITb A4OCTYNHA 06YYaOWMMCA U UX POAUTENAM (3aKOHHbIM NPEACTaBUTENSAM) He MO3XKe CYyTOK
nocse noay4yeHus pesynbTaToB.

4. NloctaBka MHPOPMaLUM OBYYAOLMMCA U UX POAUTENAM (3aKOHHbIM NMPEeACTaBUTENAM) MOXKET
OCYLLECTBNIATLCA B COr/IaCOBaHHOM GOpMeE, B YaCTHOCTM, MO YKa3aHHbIM UMW KOHTAKTHbIM AaHHbIM, M60
BBEAEHHbIM CaMOCTOATE/IbHO. lMepesaya KOHTAKTHbIX AAHHbIX AOJIKHA OCYLLECTBAATLCA POAUTENS MU
NMUCbMEHHO UK C MTPUMEHEHNEM 3/IEKTPOHHbIX CUCTEM NEepesayr SOKYMEHTOB 3/1EKTPOHHOM NOAMMCHIO.

CNCTEMBI
BEOAEHWNA }XYPHAJ10B YCIEBAEMOCTU OBYYAKOLWWNXCA B 3JIEKTPOHHOM
BMAE B OGPA30BATE/IbHbIX YYPEXAEHUAX POCCUNCKON GEAEPALINM
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LUNDP "SNEKTPOHHbIN KYPHAN"
Yactb 2. EANHBIE TPEBOBAHUA
Obuwune ceegeHuns

HasHayeHMe fOKYyMeHTa

HactoAawmii  OOKYMEHT ycTaHaBAMBAET MWHUMasibHble TpeboBaHUA K WHPOPMALUOHHBIM
cuctemam (MC), KoTopble MOTYT MCMO/Ib30BaTbCA B 06pa3oBaTesibHbIX yupexaeHuax (OY) Poccuitckol
depepaunn (PP), B yacT BbINONHEHMA 33434 y4yeTa YCNEeBaeMOCTU U MOCELIaeMOoCTM 0byyatoLmnxcs.
YKasaHHble TpeboBaHUA He orpaHuuymsatoT OY B mcnonb3osaHum UC, obnagatowmx pacliMpeHHbIMK
YHKUMOHANbHBIMM BOSMOXHOCTAMM.

NHpopmmMpoBaHMe obyUatoWmMXCa U X poanuteneit (3aKoHHbIX NpeacTaBuTenei) o xoae y4ebHoro
npouecca M MHAMBMAYANbHbIX pe3y/bTaTax OCYLW,EeCTBASETCA Ha OCHOBe MHGOPMaLMK 3EKTPOHHOTIO
KypHana (3X) B cooTBeTCcTBMM C TpeboBaHMAMKM 3akoHa "O6 o6pasoBaHuM", pernameHTamm
locypapcteeHHol ycnyrn "MpepoctaBneHve WMHPOPMALMKM O TeKylLei YCneBaemoCTU yyallerocs,
BeAEHME 3/IEKTPOHHOrO JAHEBHWKA W 3/1EKTPOHHOrO *KypHana ycnesaemoctu" (34) v apyrumu
HOPMATUBHbIMW AOKYMeHTaMW. EAMHCTBEHHBIM Heobxoaumbim TpebosaHnem K I ana obecneyeHus
ycnyrn 3 asnaetcA WMHPOPMAUMOHHBLIA OBMEH C COOTBETCTBYHOLMM CEPBUMCOM AAA Mepesayn
HeobX0AMMbIX AaHHbIX.

HactoAawmit OOKyMeHT npedHasHayeH pAansa paspabotymkoB 3K B vactm obecnevyeHus
HeobxoamMmon GyHKUMOHANbHOCTU U ana AgmuHuctpaTopos OY B 4YacTn Bblbopa KoHKpeTHoi UC B
3aBMCUMOCTM OT NOTPeBHOCTEN B OpraHM3aumMm ydeTa U UMEIOLMXCA TEXHUYECKUX YCI0BUIA.

MpuBeaeHHbIE B HACTOALLEM AOKYMeHTe eauHble TpeboBaHMA K DX dbopmupyoT ycnosus ans
peanusaunmn depepanbHbiX rOCYAAPCTBEHHbIX 06pa30BaTe/bHbIX CTAaHAAPTOB HOBOMO MOKOJIEHUS
(HayanbHOro M ocHoBHOro obuiero ob6pasoBaHUA) NO CO34aHUIO MHMOPMaALMOHHO-06pPa3oBaTeNbHOM
cpeabl OY B yactu:

- ¢uKcaumm xopa obpasoBaTesbHOro npouecca WM pPe3ynbTaToB  OCBOEHUMA OCHOBHOW
o6pa3oBaTeibHOW NpPOrpaMmmbl;

- BO3MOXHOCTU WUCMNOJIb30BaHUA AaHHbIX, GopMUpyeMbiXx B xode obpas3oBaTenbHOro npouecca,
ONA pelleHnn 33434 yrnpasieHus 06pa3oBaTesibHOM AeATeNbHOCTbIO;

- B3aumogelrictana OY ¢ opraHaMu, OCYLLECTBAAIOWUMM ynpaBieHne B chepe 06pas3oBaHus.

PaspaboTtumk
MuHUcTepcTBO 06pasoBaHua 1 Hayku Poccuiickoi Peaepaummn. Mocksa, Teepckasn, 11.

OcHoBaHusA gns pa3paboTku

Hactoawmiti fOKymeHT pa3paboTaH B COOTBETCTBMM C Nopy4vyeHuem npesvamyma CoseTa npu
Mpe3ngeHte Poccuiickoit Pepepauumn no passuTUo MHPOPMALMOHHOTO obuiectBa B Poccuiickolit
depepaunn ot 22 aekabps 2010 roaa no sonpocy: "O BHeAPEHUU 3/IEKTPOHHbIX 06pa3oBaTeNbHbIX
pecypcoB B y4ebHbIN npouecc M mMepax No MeTOAMYECKOW M TEXHUYECKOMN MoAAep:KKe nesaroros Ha
mecTax" no pa3paboTke eauHbiX TPebOBaHUM K cUCTEMAM BEAEHUA KYPHANOB YCNeBaeMoCTu
06Yy4YaloLLMXCA B 3/1IEKTPOHHOM BUAE B 06LLe06pa3oBaTebHbIX YUPeXAEHUAX.

MCI'IOI'Ib3V€Mb|e COKpalieHunA

TepmMuH OnpegnesieHne
VIKT VHQOPMALMOHHO-KOMMYHMUKALIMOHHEE TEXHOJOTUN
ncC VHbdopMaLuMOHHas CHUCTEMa
110 [IporpaMMHOe oOfOecledeHMe
oy ObpasoBaTeJIbHOE ydUpexIeHUue
oYO OpraH ynpabJeHMd OOpa30BaHUA
X SJIEKTPOHHEIN XypHAaJI
21 SJIEKTPOHHEI IOHEBHUK
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Mcnonb3yemble TEPMUHBI

TepmmH OnpenesieHue

SJIEKTPOHHEI XypHaJl [I0 wmnM DJEKTPOHHBIE CEPBUCH, obecHneduupapure yder
BBINIOJIHEHU A yaeObHOM IPOTPaMMEHL, B TOM uycre
YCIEeBaeMOCTHM M [NOCemaeMOCTM O0ydanmmxcs

SJIEKTPOHHEIM IHEBHUK IO wmnm BJIEeKTPOHHEE CEPBUCH, obecrneumnBame B
BJIEKTPOHHOM BUIe MHOOPMMPOBaHMEe OOydaKnMXCHaS U UX
poouTesie (3aKOHHBIX [pPenCTaBUTeJIeN) e} xome u
pesyJbTaTax ydebOHOTO Ipolilecca

AnvmHMcTpauma OY [pencraBuTenm aIMVHMCTPAaLUn oY: OVPEKTOP,
3aMeCcCTUTEeNN OUpeKTopa

CorpynHuk OY dysrueckoe JIMLO, CBSA3aHHOE TPYIOBEIMM OTHOWEHMAMM C
oy

[leparormuueckKue Yumyrena-npenMe THUKY, nemaroru OONIOJIHUTEJIBbHOT O

paboTHukM OY obpasoBaHMsa, KJACCHHE PYKOBOOUTENM U HOpP.

TexHMUECKUM CorpynHuk OY, OCYWECTBJISKUNMY aIMUHUCTPMPOBaHMEe 3K

crneumanuct OY

MonmpzoBaTenu 39X CoTpyOHUKU oy, ydJacTeyoumme B opraHmu3alumun u
OCYWEeCTBJIEHUM ydeOHO-BOCIMUTATEJIBHOTO [Ipollecca

llonb30oBaTenu 31 Obyuanmyecs, MX POOUTENM (3aKOHHBE NpPenCcTaBUTEJIN)

Ha3HayeHuMe u uenun co3ganma XK

Lenu cozganna XK

1. MNoBblweHMe KayecTBa 06pPa30BaHNA 3a CYET:

- NOBbILEHWA YPOBHA NMPO3PaYHOCTM y4ebHOro npouecca;

- aBTOMATM3aUMMN YUYETHbIX GYHKUMIA;

- NOBbILWEHNA 0OBEKTUBHOCTU OLLEHMBAHMUSA YUEOHbIX JOCTUNKEHNIA OOYYAIOLLMXCS;

- yAobcTBa BeAEHMUA yYeTa U aHanu3a y4ebHom AeATeNbHOCTH, NOBbIWEHMA HALEKHOCTM XpPaHeHUA
nHpopmaymu;

- NOBbIWEHMA YPOBHA COGNIOAEHMA NpaB BCEX YYaCTHMKOB  y4yebHOro npouecca
(coBepLUEHCTBOBAHWUA KOHTPOA 32 BBOAOM U U3MEHEHMEM UHbOPMaLUK);

- TeXHO/IOTMYECKOro pasBuTMA yuebHoro npouecca.

2. ObecneyeHne NpeaocTaBneHMA 06pa30BaTe/IbHbIMU YUYPEKAEHUAMM TOCYAaPCTBEHHOM YCayrn
"MpepoctaBneHne MHPOPMaLMM O TeKyLLeh YCNeBaeMOCTM Yy4yallerocs, BeAeHWe 3/1eKTPOHHOro
OHEBHWKA M 3/1IeKTPOHHOIO XKypHana ycnesaemoctun".

Ha3HaueHune XK

YyeT BbINOAHEHUA y4ebHbIX MPOrpaMm, B TOM Yucne:

- YYEeT NPoBeAEHHbIX 3aHATUIM C OTPArKEHMEM TEMATMKMK, 3aHATOCTM MNegarormyeckmx paboTHMKOB
QOY, OTKNOHEHWI OT paHee 3anaaHMPOBAHHOIO rpaduKa;

- YUYET AOMALLHUX N UHbIX y4ebHbIX 3a4aHNI;

- YUYET pe3y/1bTaToB BbINO/IHEHMA yuebHOM Nporpammbl 0byyatowmmmncs (ycneBaemocTb);

- YUYET NOoCeLLaeMOCTHU 3aHATUI 0ByYaloWMMMCS.

OnucaHne TWMMNOBbLIX 3aday YyyeTa YCNeBaemocTM W NocelwaemoctM obyvatowmxca B
06pa30BaTeNbHbIX yUPEKOAEHUAX

YuyeT peanusaumm  yyebHbIX Mporpamm BeaeTcAa  pacnpegeneHHbIM  obpasom  Bcemu
Meparornyecknmm paboTHMkamm OY. B Hauyane roga KnaccHble PYKOBOAMTENN AOJ/IKHbI BHECTU Ha BCe
npeaMeTHbIe CTPaHWULbl KypPHana CUCKM y4ebHbIX rpynn cBOero Kaacca.

PacnpegeneHve npegmeTHbIX CTPaHWUL, MO KypHaay W 3akpenseHue ux 3a legarornyeckumm
paboTHMKamn OY ocyLLecTBAAETCA HA OCHOBaHMM y4ebHOro nNaaHa U pacnpeneneHnsa Harpysku mexay
Meparornyeckumm pabotHMKamu OY.

Meparorn ocywecTBAAOT 3aMo/IHEHWE KAACCHbIX KYPHaNoB B 4YacTM WHPoOpmauMM O AJaTtax



npoBeaeHWs 3aHATUI (B COOTBETCTBUM C PacnMcCaHMeM 3aHATUI), O TEMaX YPOKOB, AOMALUHWUX 334aHUSAX,
oLeHKax obyyarowmxca n 06 oTcyTCTBUM 00YyYaOLMXCA HA YPOKaX.

B KoHUe oT4yeTHbix nepuogos [leparormyeckne paboTHUKM QOY noaBoAsT WUTOrM ydyebHoro
npouecca. Kaxgomy y4eHWKY AO/KHbI ObiTb BbICTaB/lIEHbl UTOrOBble OLEHKU (MM OTMETKM), AONXKHa
6bITb NPOBEAEHa CTAaTUCTUYECKAA OLEHKa NPoBeAeHHbIX 3aHATUI Ha COOTBETCTBMUE yY4ebHOMY MJiaHy, Nno
TUNAM 3aHATUIA, NO MOJIYYEHHbIM pesyabTaTam. B cnyyae 6onesHM ydyeHMKa MOXKeT bbiTb HasHaueHa
OTCPOYKa BbICTAB/IEHUSA €MY UTOrOBOW OLEHKWU. MToroBble oLEeHKM gyb6AnpyroTCA B CBOAHYIO BE4OMOCTb
B KOHLLe K/acCHOro *KypHana. CBogHaa BeAOMOCTb A0/KHA OblTb mepefaHa B apxuB 4vepes 5 net
XpaHeHus *KypHana B OY. Mo ntoram roga cocTaBaseTcA CBOAHAA CTaTUCTMYecKana Tabsimua ycnewHoCTy
yyebHoro npouecca. KOHTPob 33 BegeHUeM yyeTa yuebHO-Nesarormyeckoi AOKYMEHTALMKN N XpaHeHUe
KYpHanoB ocyuwectsaset AamuHuctpauma OY. [puM  HaanumMM  KagpoBbiX pecypcoB paboTa
pacnpefenserca Mexay HECKONbKUMMU COTpyAHUMKaMKU yvyebHon dacTn. KoHTposnb nogpasymesaer
HECKO/IbKO HanpaBAeHUIA:

- NPOBEPKA CBOEBPEMEHHOCTU OTPAMKEHUSA B KYPHANE 3aHATUN;

- NPOBEpPKa CBOEBPEMEHHOCTU BbICTABIEHMA OTMETOK;

- NPOBEpPKa HaNOJIHAEMOCTM OTMETOK (B TeYeHMEe OTYETHOrO Nepmoaa);

- NPOBEPKa OTPAXKEHWNA NOCEL,AEMOCTUN 3aHATUIA;

- NPOBEpPKa BbINOJIHEHWUA y4ebHOM Nporpammbl;

- NPOBEpPKa 3aMno/IHEHMA pa3aena AOMALIHUX 334aHWNI;

- NpoBepKa AOMaLLHMX 334aHMIA Ha COOTBETCTBME BO3PACTHbIM OCOOEHHOCTAM ObYy4YaroLLMXCs,
TpeboBaHMAM MO codepKaHuto n obbvemy;

- YYET 3aMEHEHHbIX U MPONYLLEHHbIX YPOKOB (3aHATUI);

- BeaeHue Tabena yyeta paboyero sBpemeHu MNegarornyeckmx paboTHMKOB.

Ona nonHo 3ameHbl TPAAMUMOHHOFO A0KYMeHToobopoTta OY Ha OymarKHbiIX HOCUTenAax
HeobxoaMmo obecneynTb MHCTPYMEHTApPUI AR OTPaAXKEHUS B /1EKTPOHHOW Popme Kak MUHUMYM Tex
e OYHKUMi. YacTb PyHKUMOHANbHLIX 06A3aHHOCTEM MNPW 3TOM HEobXoAMMO aBTOMATU3MPOBATb.
Mcnonb3oBaHMe 3MEKTPOHHbLIX crnocoboB o06paboTkM MHPOpMALMKM NO3BOAAET Ay4ylle OTPasuTb
WHAMBMAOYANbHYIO YCMEeBaeMOCTb YYeHUMKOB, M3b6exaTb B pAAe C/yvyaeB BbIBOAA M3ObITOYHOM
MHbOPMauuKn (Hanpumep, yCNeBaemocCTM Tpynnbl 0bydyalowmxca), Koraa B 3TOM HeT HeobxoaAMmMOoCTU
(Hanpumep, Npu NpoBepKe ycneBaemocTy nNpeanosaraeMbix Megannuctos).

PasBuTME cUCTEM OLEHKM KadvecTBa 06pa3oBaHMA TpebyeT NOALEPNKKM B pamKax
aBTOMaTM3MPOBAHHON CUCTEMbI PAa3/IMYHbIX BUAOB OLEHUBAHWA (Hanpumep, KpUTEpUasbHbIX).
JeatenbHocTb [paBuTenbctBa PP no nepeBody rocyfapCTBEHHbIX YCAYr B 3/1EKTPOHHbIA  BUA
onpeaenser HeobxoAMMOCTb MHOOPMUPOBAHMA 06Pa30BaATENbHBIM YUYpeXRAeHNEM 0byYatoWmMXCca U Ux
poauTenel (3aKOHHbIX NpeacTaBUTENEN) O Xo4e WM pe3ynbTaTax y4ebHOro nmpouecca B 3/1eKTPOHHOM
BMZE, B YaCTHOCTM NOCPEACTBOM MOpTasa rocyAapCcTBEHHbIX YCAYT.

TpeboBaHuA K IXK
TpeboBaHuA K cTpyKType XK

1. dyHKUMOHanbHOCTL I MoKeT ObiTb peannsosBaHa B Buae eguHo UC nam B BMAe Habopa
OTAEeNbHbIX QYHKLMOHANbHbIX Moaynen <*>,

<*> Mo peweHunto OY.

TpeboBaHMA K PYHKLMOHUPOBAHMUIO

1. dyHKuMoHanbHOCTb 3K Ao0/KHaA obecneynTb BO3MOMKHOCTb MOJIHOW 3aMeHbl TPaZMULMOHHbIX
KYpHaNoB <*> Ha OyMa)KHOM HocuTese B YacTM y4yeTa BbINOJIHEHUA y4yebHoN nporpammbl (6es
aHKETHbIX, MEANUMHCKMX U OPYrMX AOMOJHUTENbHBIX AAHHbIX, Y4ET KOTOPbIX MOXKET BECTUCH APYrMmMu
CPeACcTBamM, B TOM YMC/IE IEKTPOHHbIMM).

<*> KnaccHble XKypHanbl, }KypHasbl GaKyAbTaTUBHbIX 3aHATUI U Ap.

2. 9 ponkeH obecneymsatb NoTpebHocTN QY B YacTu yyeTa peannsaumm y4ebHom nporpammel, B
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TOM ymncne:
- B BeAeHUU HeobXo4MMbIX CTPYKTYp y4yebHoro roga <*>;

<*> Hanpumep, yeTBepTei, TPUMECTPOB, MONYroguii, MOAyNen U T.N.

- B OTPAXKEHUN CUCTEM OLLEHMBAHMA, NCnonbsyembix B QY;
- B npeobpa3oBaHMM pe3ynbTaToB U3 OAHOM CUCTEMbI OLEHUBAHUA B APYryto <*>;

<*> Hanpumep, npu nepesoae 100-6an1bHOM OLEHKM B TPAAULMOHHYIO 5-TM BannbHY!O.

- B 4€N1E€HMUMN KNACCOB Ha Fpynnbl N0 Pa3/IMYHbIM NpegMeTam;

- B GOpMUpPOBaAHMMU Yy4ebHbIX rpynn npu npoduabHOM OOy4eHUM, Ha 3SMEKTUBHbIX Kypcax,
daKynbTaTMBaxX, KPyKKax, npu paboTte Hag NPoeKTaMu 1 T.M.;

- B coBmectumocTtu ¢ gpyrumm UC, ncnonosyemoimn 8 OY.

3. ®OYHKUMOHMpPOBaAHME M MCNOAb30BaHME I [O0MKHO OCYLLECTBAATbCA B COOTBETCTBUM C
OEeNCTBYIOWMM 3aKoHodaTenbctBom PP, B TomM umcne ¢ 3akoHom oT 27.07.2006 152-3 "O
nepcoHanbHbIX AaHHbIX".

4. CpepctBa agMUHUCTPUpoBaHMA DX AOMKHbI NpeaycmMaTpuBaTb BO3MOXHOCTM aganTaumu
(npucnocobnenunsa) K K M3MEHEHUAM MPOLLECCOB U MeToAoB ynpasneHua B OY 6e3 obpalieHus K
pa3spabotunkam MNO.

5. AamunHucTpauma OY HeceT OTBETCTBEHHOCTb 3a becnepebonHOCTb 06pa3oBaTeIbHOIo npouecca
C YY4ETOM PUCKOB TexHMYecKux cboes XK. [1na KOMNeHcaLmMm PUCKOB TeXHMYECKNX cboeB B OY AOKHbI
6bITb NPeaycMOTPEeHbl Mepbl MO BPEMEHHOMY OCyLLeCcTBAEeHUIO obpa3oBaTenbHOro npouecca 6es
BegeHuma JXK.

TpeboBaHMA K 3PrOHOMUYHOCTU U TEXHUYECKOW 3CTETUKE

1. UnTtepdeiicol I AOMKHbI BbITb UHTYUTUBHO MNOHATHBIMM W NPUOBAMMKEHHBIMU K dopmam
TPaAMLMOHHOIO KaCCHOrO XKypHana.

2. O pomkeH obecneuyvBaTb OMEPATUBHbIN OTKAMK (He 6osiee 5 CeKyHA Ha OAMHOYHYHO
onepaLmio) Ha TUMOBbIE 3aMpOoChl NO/b30BaTeNA B YC/I0BUAX BeAeHUA 3aHATUA B OY, B TOM uncie npwm
oAHOBpeMeHHOM pabote ¢ I cornacHo pacnucaHuio CoTpyaHukoB OY. CnoxkHble onepauyun no
CUHXPOHM3aUMKN AAHHBIX, MOCTPOEHUIO OT4eToB, nepesody OY Ha HOBbIM y4yebHbI rog U T.4. MOTyT
3aHMMaTb 6os1ee NPOJOMKUTENBHOE BPEMS.

TpeboBaHMA K HAAEKHOCTU U TEXHUYECKOMY 06CIYKMBAHWUIO

1. Pabouee Bpema XK onpegensetca pexxmumom He meHee "20 YyacoB B CYyTKM, 7 AHel B Hegento" ¢
06.00 go 02.00 cheaytowiero AHA N0 MECTHOMY BPEMEHMN.

2. CpeaHuit ypoBeHb A0OCTYNHOCTM XK Ao/KeH BbITb He HUXe 99% pabouero BpemeHu XK <*>,

<*>1% - 12 MUHYT NPOCTOA B CYTKU.

3. B cnyyae pasmelteHuns XK Ha NOKaSbHOM cepBepe pernameHTHble paboTbl MOryT NPOBOAUTLCA
B HoyHoe BpemA ¢ 02.00 pgo 06.00 no mecTHOMYy BpemeHU. bonee NpoAoKUTENIbHbIE pPernameHTHbIe
paboTbl (He 6onee 1 CcyTOK) MOryT NPOBOAWUTLCA B KaHUKYNAPHOE BPeEMA C YBEAOMIEHWEM
nosb3oBatesieit 3a 1 Hegento Ao Havana pabot. B cnyyae BHewHero MHTepHeT-cepsuca (obnayHoro
cepBuca) pernameHTHble paboTbl He AO/KHbI BAMATL Ha paboTy DX, Ans yero cnegyet NPUMEHSTb
COBpPEMEHHbIE TEXHONOTUMN.

4. ABapuiiHble pexxumbl paboTbl IXK (6onee 1 yaca NpocTos), BKAOYAA HELOCTYMHOCTb CepBMuca no
CMEXKHbIM NpUYMHaM (Hanpumep, cbon B pabote ceTn MHTEpHET), B TeuyeHWe yuyebHbIX Nepuoaos He
OO0MKHbI 6bITb Yalle 1 pasa B mecAu,

5. Mpn opraHusaunmn paboTbl 0H6pazoBaTeNbHOrO yypexaeHusa ¢ I J0MKHA OTCYTCTBOBaTb
TPaHCrpaHMYHAA nepefadva JAaHHblX, AaHHble DX 06pa3oBaTeNbHOrO YYPEKAEHUA He [ONXKHbI
pa3mMeLLaTbCA Ha cepBepax BHELIHMX OpraHn3aLmii, pasmeLLeHHbIX 3a npeaenamm PO.

6. B cnyyae HecooTBeTCTBMA BbIOpaHHON peanunsaumm K TpeboBaHMAM HACTOALWEr0 AOKYMEHTA
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(n. n. 1 -5) AamuHnctpauusa OY AonKHa BbIbpaTb Apyryto peannsaumio XK.

TpeboBaHuWA K 3aLmTe MHPOPMALMKN OT HECAHKLMOHNPOBAHHOIO AOCTYNa

1. JomKHbl 6bITb NPesyCMOTPEHbI CPeACTBa aBTOPM3aUMM M ayTeHTUOMKALMKU NONb30BaTENEN,
obecneunBatolLme pasrpaHmMyeHme npas goctyna MNonb3osartesneit K.

2. [lonxKHa bbITb obecneyeHa 3alMTa NEPCOHANbHbIX AAHHbIX B COOTBETCTBUM C TpebOoBaHUAMMU
3aKoHoaaTenbcTBa POP.

3. NHbopmaumsa o6 obyyarowmxca A0MKHA ObiTb AOCTYMHaA UcKAtoumuTenbHo CoTpyaHukam OV,
y4yacTeytowmm B yyuebHoOM npouecce.

4. JonxHo BbITb NPeaycMOTPEHO NPOTOKOIMPOBaHWE AeiicTeuiA MNonb3oBaTenein No BHECEHUIO U
NM3MeHeHU0 MHpopMaLmm B XK ¢ pernctpaumnen BpemeHu U aBTOPCTBA.

TpeboBaHMA NO COXPAHHOCTU MHPOPMALMM

1. DX ponkeH obecneumBaTb BO3MOMHOCTb apXMBHOTO XPaHEHMA AaHHbIX (B TOM uucine Ha
BHELWHMX 3/IEKTPOHHbIX U BYMaXKHbIX HOCUTENAX).

2. B 9 posmKHa 6bITb NpeaycMOTPeHa BO3MOXKHOCTb Pe3epBHOr0 KOMMpPoBaHUA MH$opMauum
oTBeTcTBeHHbIM CoTpyaHMKom OY (no pacnucaHuio U/vam NpUHyaUTENbHO), B TOM YACAE Ha BHELLHMWE
3/1EKTPOHHbIE HOCUTENN.

3. 2 ponKeH obecneynTb [OCTOBEPHOCTb XpPaHMMOW WMHOOPMALMM, NPesyCMOTPEHHYIO
npaBuaamMM BeAEHUA 3NEKTPOHHOIO JOKYMeHToobopoTa.

TpeboBaHuA No MHPopMaLMOHHOMY 0BMeHY
1. 9K ponxeH obecneunsBatb PyHKUUM MHPOPMALMOHHOIO B3aMMOAENCTBMA C BHeWHUMKN UC B
CTaHAAPTHbIX dopMmaTax 0bMeHa AaHHbIMU <*>,

<*> B cnyyae ncnonb3oBaHua DX B BUAE BHELWHeEro MHTepHeT-cepBMca perfameHT NolyYeHus u
BOCCTAaHOB/IEHUA MHOOPMALMKM, @ TaKKe OTBETCTBEHHOCTb 33 COH6Mt0AEHNE ITUX PErNaMEHTOB AOKHbI
6bITb OTParkeHbl B gorosope c OY.

2. 3K ponkeH obecneumBaTb OYHKUMM MHOOPMMPOBAHUA O XOA4e W pesynbTaTax yyebHoro
npouecca (34) nmbo B3anmopgeiictane ¢ NC, peanusytowein yHKumm D/,

TpeboBaHuMA K GyHKLUMAM (3a4a4am)

1. 3K gonKeH obecneuynBaTb BO3MOXKHOCTb BBOAA, XPaHEHMA N UCMOJIb30BaHUS:

- CTPYKTYpbl yuebHOro roaa (YeTsepTu, TPUMECTPbI 1 T.M.);

- CMNCKOB M3y4YaeMbiX NPeaMeTOB;

- CMUCKOB obyyatomxcs;

- cnuckos MNeaarornyecknx paboTHukos OY;

- CMMCKOB KNaccoB;

- CMMCKOB Yy4ebHbIX rpynnm;

- TEKYLLLeM ycneBaemocTy;

- MPOMEXKYTOYHOM N UTOrOBOM aTTecTaLmmn obydatoLmxcs.

2. 9K ponxkeH obecneumsatb Megarormyecknm pabotHMKam OY creaytolime BO3MOXKHOCTU:

- YYeT NPOBEeAEHHbIX YPOKOB (3aHATUIN) C BO3MOXKHOCTAMM 3aHECEeHWs AaTbl YPOKa, TeMbl YPOKa,
OMMCaHWUA NPOMAEHHOTO MaTepKnana, BblAaHHOIO yYalLMMCA AOMALLHEro 3a4aHus;

- peructpaums ¢pakTa NpuUCyTCTBMA/OTCYTCTBUA YUaLLEroCa Ha 3aHATUAX;

- BbICTaB/IEHWE TEKYLLMX N UTOFOBbIX OLLEHOK yYalLMMca B NpuHAToN gns OY cucteme oueHMBaHUS;

- YKa3aHue $aKToB 3aMeHbl AN COBMELLEHUS 3aHATUI NPU OTCYTCTBMM OCHOBHOIO Negarora;

- BBOA, HedpOopMasM30BaHHbIX KOMMEHTapMeB B OTHOLWEHMU Yy4ebHON p[esTeNbHOCTU
obyuatowmxcs;

- BHECEHWe pPe3ynbTaToB MCMbITaHUI, NpoBoAUMBbIX B QY (3K3ameHOB, NPOEKTOB, NPAKTUK U T.N.)
Mo OKOHYaHMM y4ebHbIX Nnepnoaos nepes GopmMmrMpoBaHMEM UTOTOBOMN OLEHKY;

- OTpaxKeHne UHPopMaLUM O BbINOAHEHUM Y4€OHON NPOrpaMmbl;

- bopmuMpoBaHME CBOAOK NO UTOrOBbIM OTMETKaM (OLEHKaM) Ha y4ebHbIX Kypcax, Mponyckam;
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- aHanu3s (popmmpoBaHME aHANUTUYECKMX OTYEeTOB) YCMeBaeMOCTM U  MOCELLaeMOoCTH
obyuatowmxcs;

- BHECEHWE UCMPaBNAEHUA B JaHHble yYeTa (TeMbl YPOKOB, OLLEHKM, OMALLHME 334aHMA U T.M.) U
OCYLLECTB/IEHNE KOHTPO/IA 33 UCNPABAEHUAMM B COOTBETCTBUM C AEUCTBYIOWMM periameHTom OY.

3. 9 ponxeH obecneumsaTtb [eparornyeckum paboTHMKam OY, ucnonHAawwmMm GyHKUUK
KNACCHbIX pyKOBOAMUTENEN, Cheaytowme BO3MOKHOCTU:

- aKTyanm3auma (KOpPEeKTUPOBKA) CMMCKOB Kacca M y4ebHbIx rpynn;

- aKTyanmM3auma (KOpPeKTUPOBKa) AaHHbIX 0OyYalOLLMXCA KNacca;

- aHA/IM3 yCNeBaeMoCTM 06yHatoLWMXCA U NOCELLAEMOCTU UMM 3aHATUN.

4. 93X ponxeH obecneunsaTb AgMmuUHUCTPaLmu OY creayrouime BO3MOXKHOCTH:

- GYHKLMOHaNbHble BO3MOXKHOCTU MNegarornyeckux pabotHukos OY (n. 2 u n. 3);

- NPOCMOTP WU peaakTUpoBaHWe Bcel MHbopmaumm I B COOTBETCTBUM C PYHKLMOHANbHbIMM
06A3aHHOCTAMM U YPOBHEM A0CTYNa;

- pacneyaTKa MHGOPMaLMKN 13 DK B COOTBETCTBUM C aAMUHUCTPATUBHbIMK periameHTamm OY;

- dopmUupoBaHME CBOAHOW BEAOMOCTU UTOTOBbIX OTMETOK NO CTaHAapTHOW dopme Ha BymarkHom
HocuTene;

- OMepaTMBHbI aHa/IM3 TEKYLLMX U UTOFOBbIX Pe3y/bTaToB y4ebHOM AesTeNbHOCTM 06yYatoWwmnxcs 1
Meparornyeckux pabotHukos OY;

- 3KCNOPT UHbopmauumn M3 I B cTaHAapTHble GopmaTbl AaHHbIX <*> AnA aHanusa wu/uan
GopMUPOBAHMA OTUYETHBIX GOPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u ap.

- BBOA, M aKTyanu3aums CMNMCKOB oObOy4vatowmxcs, Kaaccos, ydebHbix rpynn, [Meaarormyeckmx
paboTHuKoB OY;

- OTpaXkeHue ABUKeHUA obyyatolmxca (NnepeBos U3 0OA4HOrO Kaacca B Apyroi, BblbbITuE);

- HaCTPOWiKa CTPYKTYpbl y4ebHoro roga (nepMoaos obyyeHus);

- HaCTpOMKa CUCTEM OLLEHMBAHUA.

5. 39X ponkeH obecneynBaTb TEXHUYECKMM CNELLMANMUCTAM CleaytoLmMe BO3MOXKHOCTH:

- HacTpolMKa cUCTEMHbIX MapameTpoB IXK, B TOM uyucne MNOAKAHOYEHME WAN MMMOPT BHELHMX
MaccmMBOB AaHHbIX (cnncok Monb3osaTtenei, Megarornyeckmx paboTHMKOB, 0byYatoWwmMXCa, NPeaMETOB U
T.4.);

- BeZeHue (co3gaHne u pesakTMpoBaHUeE) yYeTHbIX 3anmcei Monb3osaTteneis;

- pefakTupoBaHue npodunsa MNonv3oBaTenei;

- HacTpolKa npas goctyna Monb3osatenei;

- OCYLLECTB/IEHME pe3epPBHOro KOMMPOBAHNA U BOCCTAHOB/IEHMA AaHHbIX IXK;

- GYHKLMM MMNopTa U 3KCnopTa AaHHbIX mexay X n sHewHen UC, ncnonbsyemoitr 8 OY;

- No peweHnto AgMUHUCTPaUMmM OY uHble PYHKUUKM, OTHECEHHbIE B JAHHOM pa3gene K gpyrum
KaTeropusam nosib3oBaTenem.

TpeboBaHMA K YNCAEHHOCTU U KBaZIMDUMKALMM NepcoHana

1. 3K ponkeH obecneymBatb paboTy caeayOLMX KaTeropuii Nonb3oBaTenei:
- AoMmunHucTpauma QY;

- Meparormyeckne paboTHMKKM OY;

- TexHuyeckue cneumanncTbl (aAMMUHUCTPATOPbI CUCTEMbI Ha ypoBHe QY);

- Apyrue KaTeropmm nonb3oBaTesieit Ha ycmoTpeHue OY <*>,

<*> B TOM uyucne oTaenpHble Kateropun CoTpygHukoB OY B COOTBETCTBMM C MX AO/IKHOCTHOM
cneundukoin, npeacrasutenm OYO, npeacTtaBUTeNIM POAUTENLCKOW OOLLECTBEHHOCTM, OPraHoB
camoynpasneHusa u ap.

2. YncneHHocTb Nosb3oBaTtenen XK onpeaenserca notpebHoctamum QY.
3. YucneHHocTb nepcoHana, obecneumBatowero paboty XK, onpegenserca TeEXHUYECKMMMU
XapPaKTEPUCTUKAMM U MHCTPYKUMen no 3skcnayaTaumm WUC, peanusyiowein ¢yHKUMM I, a Takxke



notpebHoctamm OY.

4. Mony4yeHne, BBOA W peaakTUpoBaHue uHPopmaumm B I A0/MKHbI ObiTb AOCTYMHbI AR
Monb3oBaTenei ¢ HaBblkaMu PaboTbl B ceT MHTepHeT u ¢ odpucHbiMm MO (TEeKcToBble U TabaWYHble
penaKkTopbl).

5. AgMuHucTpupoBaHne X (B Tom umcne B 4YacTu 6a30BbiXx OYHKUMIA OpraHM3auMu y4yerta
y4ebHoro npouecca) goMKHO ObITb AOCTYMNHbIM 0TBETCTBEHHOMY CoTpyaHMKY OY ¢ HaBblkamMu paboTbl B
cetn UHTepHeT, ¢ oducHbim MO (TeKcToBble M TabauuHble peaakTopbl), obnaaatolleMy HayaabHbIMU
HaBblKaMM aAMUHUCTPUpPOBaHUA NC <*>,

<*> na agMUHUCTPUpoBaHMA XK, pasmelleHHoro B OY, gononHuTenbHoe TpeboBaHMe - HaBbIKM
agMUHUCTPUPOBaHUSA cywecTaytowelt B OY UKT-uHdpacTpyKTypbl.

TpeboBaHuMA K BUAam obecneyeHuns

TpeboBaHMA K IMHIBUCTUYECKOMY ObecneyeHunto
1. 29X ponkeH GYHKUMOHMPOBATL Ha PYCCKOM A3bIKE.

TpeboBaHMA K NPOrpaMMHOMY U TEXHUYECKOMY 0becrneyeHnio

1. 9 morKeT ycTaHaBAMBATLCA HenocpeacTBeHHO B OY, AMBO MCNoab30BaTbCA B BUAE BHELWHErO
NHTepHeT-cepBUca.

2. 9 pomKeH PyHKUMOHMPOBATbL B COOTBETCTBUM C TPEOOBAHMAMM K HAAEKHOCTU CYLLECTBYIOLLEN
UKT-nHopactpykTypbl OY C AeWCTBYIOWEN NOKANbHOM BbIYUCAUTENBHOM CETbIO WAW B YC/AOBUAX ee
OTCYTCTBUSA.

3. [loctyn, BHeceHMe 1 pefdaKTupoBaHMe MHbopMaLMm B K MOXKET OCYLLECTBAATLCA C MOMOLLLBIO
Kak cneumnanusmposaHHoro MO (TexHonoruna "KnmeHt-cepsep"), Tak U NpUMeHeHMeM 06LLeA0CTyNMHOro
MO (UHTepHeT-6pay3ep, 3/1eKTPOHHAA NoYTa U T.M.).

4. Wcnonb3oBaHMe I ¢ Beb-nHTepdencom [OMKHO ObiTb BO3MOXKHO C  MOMOLLbIO
oblenocTynHbix WHTepHeT-6pay3epoB, noggepskuBatowmx craHgaptel W3C (Hanpumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBaHMA K MeToaNYECKOMY 0becrneyeHuto

- Paspabotumkamm I [0KHbI  OblITb NpeaocTaBfieHbl HeobxoAMMble CMpPaBOYHblE WU
MEeTOAMYECKME MaTepuanbl, a TaKKe MNporpaMmma KPaTKOCPOYHOrO MOBbIWEHUs KBanuduKaumm
nosnb3oBatenen (He 6onee 18 yacos).

- CnpaBoYHbIe N METOANYECKME MaTepPMabl JOKHbI BKAKOYATL B CeOS creaytolme JOKYMEHTbI:

- PykoBoacTtBO aamuHmncTpatopa IXK;

- PykoBoACTBa AN pa3HbIX KaTeropuit nonb3osartenen IXK;

- Mporpamma obyyeHus (noBbiweHUs kBanndukaumm) CotpygHukos OY;

- Apyrve HeobxoguMMmble CNPaBOYHbIE U METOANYECKME MaTepMabl (Mo cornacosaHuto ¢ OY).

- Paspabotunkammn I posxKHa 6bITb obecneyeHa TeXHUYECKas MOAAEPKKA MoJsib3oBaTesell B
pabouee Bpems XK.

TpeboBaHMA K 4OKYMEHTUPOBAHUIO

KoMnneKkT 3KcniyaTauMOHHON [OOKYMEHTauMM AOJIKEeH cooTBeTcTBOBaTb TpeboBaHuam [OCT
34.201-89 1 BKAOYATb UCUYepbIBatOWMe PeKOMEHAALMM MO opraHnsaLumm paboTbl, obecneymBatoLme:

- UCnoJiHeHMe TpeboBaHMI 3aKOHOAATENbCTBA NO AOCTYMHOCTU M HAZEXHOCTU MHPOopMaLMK, O
NepcoHaNnbHbIX AaHHBIX;

- HaZeXHY0 3KCMNyaTaumio B C/ly4ae Pas/IMyHbIX HeLTaTHbIX CUTYaL Ui,

MNcToYHMKM pa3paboTku
1. PacnopsaxeHue MNpasutenbctsa Poccuiickoin Peagepaumm ot 27 pespana 2010 r. N 246-p

2. PacnopsaxeHue Mpasutenbcrtea Poccuninckon @egepaumnm ot 20 peBpana 2010 roaa N 185-p
3. ®epepanbHbI 3aKOH OT 26 ntona 2006 r. N 135-3 "O 3awwmuTe KOHKYpeHumn'"
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4. ®epepanbHbih 3akoH oT 27 wmiona 2010 r. N 210-®3 "O6 opraHusaumm npeaoctaB/eHUs
roCyAapCTBEHHbIX U MYHUUMNAAbHbIX ycayr"

5. ®epepanbHbiit 3aKoH oT 10 nona 1992 r. N 3266-1 "0O6 obpasosaHun"

6. ®PepepanbHbll 3aKOH oT 27 utona 2006 r. N 149-®3 "06 mHPopmaumm, MHPOPMALMOHHDBIX
TEXHOIOTUAX U O 3awwmTe MHPopmaumm"

7. ®epepanbHblit 3aKoH 0T 27 utona 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®epepanbHbInt 3aKOH oT 6 anpena 2011 r. N 63-®3 "0O6 anekTpoHHON noanucn"

9. Npukas MuHobpHaykm Poccnm oT 17 aekabps 2010 r. N 1897 "06 ytBepaeHUM peaepanbHOro
rocyAapcTBEHHOro CTaHAapTa OCHOBHOIO 0buero obpasosaHua"

10. Mpukaz MuHobpHaykn Poccum oT 6 okTabpa 2009 r. N 373 "O6 yTBepKaeHUN U BBEAEHUN B
aevicteue denepanbHOro rocynapCTBeHHOro 06pa3oBaTeNbHOMO CTaHZAPTa HayanbHOro o0bLero
obpasoBaHus"

11. NpuKas MuHobpHayku Poccum ot 22 asrycta 2008 r. N 243 MuHobpHayku Poccum N 243,
BK/IOYAOWMIA "AOMUHUCTPATUBHbIN pernameHT PocobpHaasopa”

12. Mucbmo MuHob6pasoBaHua Poccum ot 20 aekabps 2000 r. N 03-51/64, BKalouaiwollee
"MeToauueckme pekomeHaaLMm no paboTe ¢ AOKYyMeHTamM B 06L,e0b6pa3oBaTeNbHbIX yupexRaeHmAx"

13. MpuKkas Pocctata ot 27 wutona 2009 r. N 150 "O6 yTBEPKAEHWUM CTAaTUCTUYECKOTO
WHCTPYMEHTapus  gaa  opraHmsauum  PocobpasoBaHMem  CTAaTUCTMYeCKOro  HabalaeHua  3a
AeATeNbHOCTbI0 06pa3oBaTebHbIX yuperKaeHnin"

14. Npukas MuHnpoc CCCP ot 27 aekabpsa 1974 r. N 167 "O BeaeHUN LUKONbHON AOKYMeHTaumm"

15. Mpwukas MwuH3gpascoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBepKAeHUMU
EaMHOro KBaiMpMKaLMOHHOIO CNPaBOYHMKA A0/IKHOCTEN PyKOBOAUTENEN, CMELMAIUCTOB U CayXKawmx",
pasgen "KBannduKaLMOHHbIE XapaKTEPUCTUKM A0KHOCTEN paboTHUKOB 0bpasoBaHms"

16. TOCT P NCO 15489-1-2007. Cuctema cTaHAapToB no WHpopmauum, 6ubinotTeyHomy u
nusgatenbckomy aeny. YnpasneHme goKymeHTamu. Obuune TpebosaHus (akemBaneHT ISO 15489-1-2001)

17.TOCT 34.602-89. TexHnuyeckoe 3aaHNe Ha cO34aHMe aBTOMATU3MPOBAHHOM CUCTEMDI

18. TOCT 34.201-89. Buabl, KOMMIEKTHOCTb W 0OO3HauyeHWe [OKYMEHTOB NPU CO34aHUM
aBTOMATM3MPOBAHHbIX CUCTEM
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