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1. O0mue noJ1oKeHu st

1.1. bubnnorexa B cBOEH AEATEIBHOCTH PYKOBOJCTBYETCS:
- GepepanbHbIM 3aKOHOM OT 29.12.1994 No 78-D3 «O OubinoredHOM Aesen;
- OenepanpubiM  3akoHoM  oT  06.03.2006 No 35-03 «O mnpoTUBOAEHCTBUHU
TEePPOPUIMY»;
- ®epepanbubiM  3akoHoM o1 25.07.2002 Ne 114-®3 «O npoTUBOACHCTBUH
IKCTPEMHUCTCKOMN JESATEIIbHOCTHY;
- ®enepanbHbiM  3aKoHOM 0T 29.12.2010 Ne 436-P3 «O 3amure JeTed oT
HHPOpMaILUK, MPUIHHSIONIEH BPe UX 310POBBIO U Pa3BUTHION;
- Ilocranosnenusmu [lpaBurtensctBa Poccuiickon Peaepauun ¥ HOpMaTHBHBIMU
MPABOBLIMU AKTaAMM ['OCYJAPCTBEHHBIX OpraHoB YNpaBleHMs O00pa3soBaHUA I10
BOIIPOCAM, OTHECEHHBIM K UX KOMIIETEHIINH;
- HHCcTpyKTHBHO-METOMYEeCKMMH  Matepuanamu LleHTpasibHOH  OuOIMOTEYHO-
wHpOpMalMOHHONW KoMuccun MuHoOpHayku Poccun, a  Takke HaCTOSIIUM
[lonoxenuewm;
- MejiepaabHBIM CITMCKOM 9KCTPEMUCTCKUX MATEPHAJIOB;
- YeraBoM TexHuKyMa.

1.2. Hacrosiiee | lonoxenue onpenessieT nNopsiiok paboTel U OTBETCTBEHHOCTh
pabotHukoB 6udnmorexn B ['BITIOY MO «Hapo-PoMuHCKUNE TEXHUKYM.

1.3. bubnuoreka TeXHUKyMa SIBJISIETCA €ro CTPYKTYPHBIM ITOJApasaeeHUuEM,
obecrednBarOIIUM yueOHO-BOCIUTATENIbHBIH MTpoliecc HeOOXOAMMOM TUTEpaTypoOi |
wHopMareit. OHa sBISETCS LEHTPOM pacHpOCTPaHEHUs 3HAHHH, AYXOBHOIO U
WHTEJIJICKTYaJIbHOTr0 OOILEHHUS U KYJIbTYPBI.

1.4. bubnuoreuynniii  QOHA TeXHUKYMa (QOpMHpyeTcss M3 TeX Yy4eOHBIX
noco0uil, MarepuajoB M y4deOHHKOB, KOTOpble He BriodeHbl B PDelepaybHbIN



CITUCOK SKCTPEMHCTCKMX MAaTEPHAIOB W COOTBETCTBYIOT TpeGoBaHMsIM 060poTa K
000poTy HHPOPMALIMOHHON IPOYKIMN CPeIH 06YUaIOIHX .

1.5, CotpynHukam TeXHHKyMa 3aIpereHo pacpoCcTpaHeHUE IKCTPEMUCTCKOM
fIATCpatypbl M HEe OTBevalOUed TpeOoBaHMAM K 000poTY HH(OPMALUOHHON
NPOIYKIHUHU Cpe/in 00yUaIONINXCsl, IPHIMHSIONTNH B HX 3JI0POBBIO U Pa3BUTHIO.

1.6. bubmroTeka B CBOEH JesTENLHOCTH OTpaskaeT CIOKHUBIICECS B oOuiecTBe
HACOJIOrHYeCKOe 1 MOJUTHYECKOe MHOroobpasme. He nomyckaercs ueHsypa,
OTPaHHHMBAIOLIAs [PABO uMTaTeed Ha CBOOOMAHBIN JOCTYI K OnbimoreyHOMY
Qonuy.

1.7. Hopstox poctyna K (poHAaM, IepeveHb OCHOBHbIX YCIYyTI U YCIOBHUSI MX
[pejlocTaBiIeHus onpejiensiores [IpaBuiamu monp3oBanus GHGIMOTEKOMH.

2. 3agaun OMOJIHOTEKH

2.1.Tlommoe  u  omeparuBHOe  OubIMOTEYHOE W MH(DOPMALIHOHHO-
oubnnorpaduueckoe  obciykuBaHue  0GydarommMxcs, nperiojiaBaresied  u
COTPYIHHKOB B COOTBETCTBUM C BBILICYKa3aHHBEIMH HOPMATHBHBIMH JJOKYMEHTAMH.

2.2. @opmuposanue GuGIHOTEUHOr0 (GOHAA B COOTBETCTBUM C npoduiem
TeXHUKYyMa, o0OpazoBare/IbHBIMH poQecCHoHATLHBIMU Mporpammam,
HHMOPMAIMOHHBIMU TOTPeGHOCTAMY YUTaTeNel U YIUThIBas (penepadbHbIA CITHCOK
IKCTPEMHUCTCKHUX MaTEPHAJIOB.

2.3. Opranuszauus M BeAeHHE CIIPaBOYHO-OMOIHOrpaduIecKoro arnnapara B
aBTOMAaTH3UPOBAHHOM M TPaJULMOHHOM PEKUMAX.

2.4.YuacTde B BOCHMTATENBHOH M IyMaHHTapHO-IIPOCBETHTEHCKOM
HEATCILHOCTH  TeXHHKYMa,  (OPMHpOBaHHEe Yy  OOy4YalolMXCs  COLMAILHO
HEOOXOMMbIX 3HAHWII ¥ HABBIKOB, IPAKIAHCKOH TMO3MLUH, MPO(PECCHOHAIBHBIX
MHTEPECOB, IIpolaratia KyJbTYPHOTO Hace1usl.

2.5. Popmuposanke OHOIMOTEUHO-HHOPMALMOHHON KYJIBTYphl, 00ydeHue
YUTATEJCH COBPEMEHHBIM METOJaM Ioucka HH()OpPMALUU, NPUBUTHE HABBIKOB
NOJIB30BAHUSI KHUTOH B COOTBETCTBUHM C BBILICYKa3aHHBIMU HOPMAMH.

2.6. Cosepuiencraopanue  paborsl  OMOIMOTEKH HA OCHOBE BHEIPEHMS
COBPEMEHHBIX TEXHOJIOIHH M KOMIblOTepH3aluu OUOIHOTEYHO-MH(POPMALKMOHHBIX
IPOLIECCOB,

2.7. KooppuHauyst — leATeNIbHOCTH  C  [IOJpA3JeNieHusIMH  TeXHUKyMa,
MHTErpanus U B3aUMOJICHCTBHE ¢ OMOJMOTEKaMH APYTHX CHCTEM W BEIOMCTB, JUIS
GoJiee MOIHOTO yIOBIETBOPEHHS OTPeOHOCTEl uuTaTeNel B IMTEpaType.



3. OcHoBHbIE (hyHKUHU

bubmmorexa I'GIIOY MO «Hapo-®omunckuit TEXHUKYM:

3.1. OcymectBisier  GUONHOTEYHOE U CIIpaBOYHO-OMONHOrpadudeckoe
o0ciTy)KHBaHKe yuTaTeNe:

- B YUTAJILHOM 3aJie;

- 110 a0OHEMEHTY;

- cocrasyieHre OUOIHOrpadUuecknX CIICKOB, TEMATHYECKHIX KapToTeK;

- obecrieyenne MHGOPMALMK O COOBITHSIX OBINECTBEHHOI JKHU3HH, O JOCTHIKEHHUAX
HAayKH W IIPAKTUKH, KYJIbTYPBI, HCKYCCTBA Yepe3 O(PULHATBHBIE HCTOYHUKH.

3.2. ObecneunBaeT duraTesedl OUOIHOTEUHBIMH W MH(OPMaLIMOHHBIMU
ycltyramu OecrijiaTHo:

- HpelloCTAB/IIET TOJHYIO HH(OPMaLUIO 0 cocTaBe GHOIMOTeuHOTO (GoHAA yepe3
CUCTEMY KaTaJIOTOB U KapTOTEK;

- TNpuUBMBaeT OOY4YalOIMMCsSI HABBIKM 0E30IIaCHOTO IIOMCKA U [IPUMEHEHHMsI
nHOpMaLMK B yueGHOM IpoLecce, a TakKe yMeHHe OPHEHTHUPOBATHCS B
CIpaBOIHO-OMOIMOrpaduueckom armnaparte GUOIHOTEKN;

- COCTaB/IAeT B MOMOILL y4eOHO-BOCIMTATENIbHOH paboTe TeXHMKYMa CIHCKH
JUTEPaTyphl, OPraHU3yeT KHUKHBIE BEICTABKU;

- OKa3bIBaeT KOHCYJILTATUBHYIO TIOMOIIIb B IOUCKE U BBIGOpE JIHTEpaTyphl;

- Co3/1alT HeoOXoMMble Ge30macHble YCI0BUsI, FapaHTUPYIOLIHE OXPaHy 3M0POBbS;

- OCYLIECTBIIACT IIPOTHBO/ICHCTBHE TEPPOPU3MY B IIpejieiiaX CBOUX MOTHOMOYUHUIA;

- BBIIACT [IPOUBBE/ICHHUS TI€UaTH U MHbIE JOKYMEHTBI BO BpEMEHHOE M0JI530BaHHUE;

- BBITIOJIHACT TEMATHUECKNE, aJ[pecHble U Apyrue Oubauorpaduueckue CrpaBKy.

3.3. BoIsBISET M M3y4aeT YMTATEeNbCKHEe HHTEPECH C HEeIbl0 KOPPEKTHPOBKH
IUIAHOB KOMIIJIEKTOBaHKEe (DOHJA B COOTBETCTBHM C YYeOHBIMH INPOrpaMMaMH U
TUIaHAMH.

3.4. Bener kapToTeky o0ecredeHHOCTH 00pa3oBaTeIbHOIO Mpoliecca, KOTopast
OmpeJieisieT Mopsaa0K GOpMUPOBaHUst yueOHOro GpoHaa.

3.5. O6ecrieunBacT KOMMJIEKTOBaHHE (OHAA B COOTBETCTBHU C INPOQUIEM
TeXHUKYMa, Y4eOHbIMK II7IaHAMHU ¥ 00pa3oBaTeIbHBLIMU [IPOrpaMMaMH, B TOM YHCIIE
YIeOHHKOB M y4eOHBIX TM0COOMH ¢ y4éTOM perdMOHAIBHBIX M ITHOKYIBTYPHBIX
ocobennocreil cyonekto Poccmitckoii (Denepaunn 1 PejpepaqbHOro  CHHCKa
IKCTPEMHUCTCKUX MaTepUasoB.

3.6. M3y4aer creneHb yJOBIETBOPEHUs UHTATENLCKOrO CIpOca C LEJbio
KOPPEKTUPOBKM KOMIUICKTOBAHMUS W IIPUBEJAEHUS B COOTBETCTBHM COCTaBa W
TeMAaTUKH (POHIA ¢ MH(OPMALMOHHEIMU MOTPeOHOCTIME YuTaTeNeil. AHATU3UPYET
obecrnieueHHOCTE 00ydatoIMXcst y9eOHUKAMU U y4eOHBIMU ITOCOOUSIML.



3.7. Ocyuiectsisier  yuér,  pasMelleHHe M OOs3aTelIbHYl0  CBEPKY
OuOMoTeyHOro (OHAA M MOCTYNAIOIICH JIMTEPATYphl HE MeHee 2 pa3 B O C
(esepajbHBIM - CIIMCKOM  JKCTPEMUCTCKHX MATepHajoB, OCYHIECTBISET 3arper
pacrpoCTpaHeHUs]  3KCTPEMHUCTCKOM  surepatypbl  ((edepalbHBI  CIHUCOK
SKCTPEMUCTCKUX MAaTepuasioB B OMOIHMOTEKe MpHUCYTCTBYeT), obecrneyuBaeT ero
COXPaHHOCTb, PEXKHMM XpaHEHHS W PErucTpaldio B COOTBETCTBUU C IPUKA30M
MunkynpTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepskuenun [opsiaka ydera
JOKYMEHTOB,  BXOJSILMX B  cocraB  Oubamoreunnix  (GoHg0B  OUOIHOTEK
00pa3oBaTebHBIX yupexxaeHui». I[lposBepka (oOHIOB GUOIMOTEKH MPOBOIHUTCS
CUCTEMATHYCCKH B CPOKM, YCTaHOBJEHHbIE NHCbMOM MuHpuua Poccun «O6
WHBeHTapu3aluu OnonuoredHsIx Gpouon» ot 04.11.1998 Ne 16-00-16-198.

3.8. Mcnovaer nutepatypy u3 (oHIa B COOTBETCTBHM ¢ HOPMATHBHBLIMH
akTamu. [Ipon3BoauT 0100p HENPOGUIBHBIX U JYOJIETHBIX H3JaHHH.

3.9. Benér cucremy 6MOIMOTEUHBIX KATAJIOrOB U KAPTOTEK Ha TPaJAULHOHHBIX
U MalIMHOYMTAEMBIX HOCHUTEJISIX C LEJIbI0 MHOI0ACHEeKTHOro Oubsmorpaduueckoro
pacKkpbITUs (POHIOB.

3.10. [lpunumaer ywactue B peaju3allyd POrpaMMbl  BOCIHTATENLHON
paboThl TeXHMKYMa, HCIIONIb3Ys paszirdHble (OPMbI H METOABI WHAMBHAYAILHONW U
MaccoBOH paboThl.

3.11. Opranusyer mist oOydaroLIMXCsl 3aHATHS [0 OCHOBaM OHOJIHOTEYHO-
Oubnuorpaduuecknx 3Hauuil. [lpuUBUBaeT HaBBIKM IMOWCKA WHPOpPMALMK, €€
[IpUMEHEHHEe B yUeOHOM IIpolecce.

3.12. Ilpunumaer  ywactne B cucTeMe  TMOBBILIEHUs — KBaJdU(UKaLMU
OubanoTeuHbIX paboTHUKOB. BiaumoneictByer ¢ OubiMorekamMu perdoHa WU
YUPEIKIEHUSIMH POIACTBEHHOI'O NPO(UIIS.

3.13. Ocyecrpisier nupdepenurpoBaHHoe OUGINOTEUHO-UH(POPMALMOHHOE
oOciTy)KUBaHUE Mearortueckux paboTHUKOB:

- BBISIBJISIET MH(OPMALMOHHBIE TIOTPEOHOCTH U YA OBJIETBOPSIET 3aMIPOCHI, CBSI3aHHBIE
¢ o0yueHreM, BOCIUTaHUEM 00yUatoIuXC;

- CoJeHCTBYeT MpodeccuoHalbHOW KOMITETEHIIMH, MOBBINIEHHIO KBaJlU(UKaLUH,
MPOBEICHUIO aTTeCTalNH;

- TpoBeJieHUe KYJbTYPHO-BOCITUTATENBHOM W  IIPOCBETUTENBCKONH paboThl C
YUTATE/ISIMHU, UCIIOJIB3Y sl OMOIMOTEeUHbIe U KIIyOHBIE (POPMBI pabOTHI.

4. YnpapjaeHue U oprauvzauus AesiTeJIbHOCTH

4.1. O0uiee  pyKOBOJICTBO  JIEATEJBLHOCTBIO  ocyluecTnisier  lupexrop

TEXHUKYMaA.



4.2. PyxoBoncTBo  OMONMOTEKON  OCYLIECTBIISIET 3aBEAYIOIIMN, KOTOPBIi
Ha3HA4YaeTCs IpUKasoM Jupekropa TexHuKyMma, SBISeTCs Y4JIEHOM [1e1aroruyecKoro
coera. 3aBelytouii OuOAMOTEKON HeceT OTBETCTBEHHOCTD 3a Pe3yNILTaThl PabOTHI
B MpeJiellaX cBOeH KOMIIETEHLHH, ONpe/IeEHHOM JTOMKHOCTHON UHCTPYKLMEH, naéT
pacropshkeHus U ykaszaHus, oOsi3aTelbHBIE Ul COTPYAHHMKOB OHOITHOTEKH, H
OCYUIECTBIISIET IIPOBEPKY UX UCTIOJTHEHHS.

4.3. PaboTtHuku OMOIMOTEKH Ha3HAYAIOTCs Ha JIOJDKHOCTD, [IEPEBOAATCS U
OCBOOOXKIAIOTCSL OT JIOJKHOCTH  JIMPEKTOPOM TEXHMKyMa 10 [peJCTaBICHHIO
3aBelytouero OuOIMOTEKOM.

4.4. 3aBeyrolmiuii HecET OTBETCTBEHHOCTh 3a pe3yJIbTaThl paboThl, AAET
pacropspKeHUs M yKasaHus, o0s3aTes bHble JUIS BCeX COTPYIHUKOB OHOIMOTEKH.

4.5. Pacxoapl Ha copepxkaHue OMONMOTEKH TIpelyCMaTpUBaOTCS B 00LIei
CMETE pacxoJloB TexHuKyMa. PyKoBoJACTBO oOecrieynMBaeT rapaHTHPOBAHHOE
(uHaHCHpOBaHKE KOMIJIEKTOBAHUS, NPHOOpPEeTeHHsT OOOPYHOBAHMSA, IEKTPOHHO-
BBIYMUCIIUTEIILHON M KOIIMPOBAJIBHO-MHOKUTEJIBHON  TEXHHUKH; 0OeCrneynuBaeT
OuOMMOTEKY HEOOXOAMMBIMH TOMEMICHUIMHA B COOTBETCTBHU C JIEHCTBYIOLINMU
HOPMAaTUBaMH.

4.6. bubnuorexa BeaST TOKyMEHTAIMIO U YUET CBoed paboThl, NpeacTaBiseT
OTYETHI U TUIaHBI pa0OTHI B YCTAHOBICHHOM ITOPSIIKE.

4.7. TlpaBuna noss3oBanus OUONIHOTEKON pa3pabaThIBalOTCS COTPYIHUKAMU
Oubanorexkn Ha ocHOBaHUM | IpuMepHBIX TpaBui rnons3osanus oubnuorexon CCY3
¥ yTBepKAaoTcs JupeKropom TeXHUKYMa.

S. IIpaBa paGoTHHKOB OHOJINOTEKH

PaGornuku 6UOJIMOTEKH UMEET T1paBo:

5.1. CamocTosITe/IBHO OIpeAe/siTh COlAepKaHhe U KOHKpPETHbIE (POPMBI CBOEH
NEeATEbHOCTH B COOTBETCTBUHU C 3aJla4aMi, yKa3aHUsSIMU B HacTos1eM [lomoxeHuu.

5.2. PaspabareIBaTh npaBuiia Moyib30BaHUSI OUOJIMOTEKOW B COOTBETCTBUU C
pPEKOMEHIALUSIMU.

5.3. Onpenensith B COOTBETCTBUM C IpaBUJIAMH I0JB30BaHUs OMOIMOTEKOMN
BU/JBl M pasMepbl KOMIleHcauMd 3a yluepd, HaHecEHHBIM Oubiauorexe eé
[10JIB30BATEIISIMHU.

5.4. ITosbiaTs KBaAU(QUKALUIO PaOOTHUKOB OUOIHOTEKH.

5.5. YyactBoBaTh B paboTre MeToAMYECKMX OOBbeAUHEeHUN OUOIMOTEUHBIX
pabOTHHUKOB, CEMHHAPOB [0 Borpocam OUOIHOTEYHO-UH(MOPMALIMOHHON pabOoThI.
Bectn B ycranHoBieHHOM MOpsAKe [Epernucky ¢ JpyruMd Oubiauorekamu U

OpraHU3alusIMH.



5.6. 3HaKOMUTLCS ¢ yueOHBIMU [UIaHAMU U 00pa30BaTeILHBIMU IIPOrpaMMaMu
TexHuKyMa. [lojay4daTe OT CTPYKTYpPHBIX MOJpa3/ieJeHUi TeXHUKyMa MaTepuaibl U
CBeJleHMs1, He0OXOAMMbIE [UIsl pEUICHHUs [TOCTABICHHBIX Tepe]] OuOIMOTEKON 3a1ay.

5.7. llpeacrapisith TeXHUKYM B Pa3IMYHBIX YUpekKJIEHUAX W OPraHU3aLHsiX B
mpejienax CBOEH KOMIIETeHIMH, NpUHMMATL ydacTue B pabore KoH(DEpeHIUH,
COBCLIaHUH ¥ CEMHHAPOB II0 BompocaM OUOAMOTedHOM W HH(DOPMAIUOHHO-
OoubnuorpaduyuecKkoit AesITeTbHOCTH.

5.7. beITh [IPEeJIOCTABIEHHBIMU K pazIMYHbIM MIOOIIPEHUSM,
IPEAYCMOTPEHHBIM JUIsl PA0OTHUKOB KYJIBTYPBI.

6. O06si3aHHOCTH PaGOTHHKOB GHOINOTEKH

6.1. bubnuoreunsie pabOTHUKH OOCITY)KHBAIOT YMTATEell B COOTBETCTBUU C
[Tonoxenuem u Ilpasunamu ronp3oBaHust GHOIHOTEKO.

6.2. bubnuoreunsie paboTHUKN 00SI3aHEI:

- UH(QOPMUPOBATE YHTATEIeH O BCeX BU/AX IPeIOCTABNIsAEeMBbIX OHUOIIMOTEKON YCIyT;
- COBEpIUEHCTBOBAThH OMOJMOTeUHOE M HMH(pOpMAIMOHHO-OHONKHorpaduyeckoe
o0city)KuBaHue;

- obecrnieunBaTh BBICOKYIO KYJIBTYpPY 00CITyKMBaHHUS;

- OKa3blBaTh YMTATE/ISIM [OMOIIL B BbIOOpe HEOOXOAMMBIX NPOU3BEICHUN Iedary,
IPOBOJS YCTHBIE KOHCYJIBTALlMH, OPraHM3ys KHHIXKHbIE BBLICTABKH, OO30pBI, HU
UH(OPMALMKU ¥ PYyTUe MEPOITPUSITHSL.

6.3. bubnmoreunsie pabOTHUKM HECYT OTBETCTBEHHOCTH 3a COXPAHHOCTH
(OHIIOB B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIATEIBCTBOM.

0.4. 3aBenyrouuit Oubnrorekoil BeAET NOKYMEHTALMIO M OTYUTHIBACTCSI O
npoaenanHoil padbore Ha Ilemarormycckom cosere. OTUéT 0 padore OMOIMOTEKH
IBJISICTCS YaCThIO [OJIOBOIO OTYETA TEXHUKYMA.

0.5. 3aBenyrounit  6UOAMOTEKON HECET OTBETCTBEHHOCTH 3@ BBIIOJIHEHUE
BO3JIOKEHHBIX Ha OuOinoTeky 3anay M (QYHKUMH, OMNpelel€HHBIX B JaHHOM
[Tonoxenun, 3a cocrosiuuem TexHuku B Oubinnoreke ['BITOY MO «Hapo-
QOMUHCKUN TEeXHUKyM», 0e30macHOCTh, OXpaHy Tpyda M IPOU3BOJICTBEHHOMN
CaHUTapHUH.

6.6. PaGoTHuK OMOIMOTEKM MOKET OBITh NPHUBJIEYEH K OTBETCTBEHHOCTH: 3a
HeHajajle)allee  MCIOJHEHWE  WIM  HEUCIIOJIHEHHE  CBOMX  JIOJDKHOCTHBIX
o0si3aHHOCTE B IOpsiAKE,  YCTAHOBJIEHHOM  JIEMCTBYIOUIUM  TPYIOBBIM
3aKkoHO1aTesIbcTBOM Poccuiickoi Menepanuu.

IIposg

[Opuckoncynom .. Ecaynosa



